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1. IEJIN U 3AJAYN OCBOEHUSA U CIIUITIJINHBI

1.1 | Henu: hbopMupoBaHHe HHOS3bIYHON KOMMYHUKATUBHOW KOMIETESHIIUH JJIsl PELICHHS KOMMYHHKATUBHBIX 337124 B chepe ACIOBOTO
00IIEHUS

1.2 | 3a0ayu: - coBepmICHCTBOBAHHE TPAMMATHYECKUX U JIEKCHYECKUX HABBIKOB TSI KOMMYHUKAIIH HA HHOCTPAHHOM SI3bIKE H
PpaboTHI ¢ MHOSA3BIYHBIMU TEKCTAMH B IIpoIiecce MPO(ecCHOHAILHON ACSTEIILHOCTH;

- (hopMupoBaHHE YMEHHUH YTEHHUS TEKCTOB 110 CIEIMATIBHOCTH 0€3 CII0Baps M CO CIOBAPEM;

- (hopMHUpOBaHHE KOMMYHHKATUBHBIX YMCHHI YCTHOTO MOHOJIOTHYECKOTO

1 IAAIOTHYIECKOTO BBHICKA3bIBAHMUS B MPOIIECCE AEIOBOTO OOIICHNS HA WHOCTPAHHOM SI3BIKE;

- (hopMHUpOBaHKE HABBIKOB MAChMa, HCOOXOIUMBIX JUIsI BEACHUS JICIIOBOW TICPEITHCKH.

2. MECTO JUCHUIITMHBI B CTPYKTYPE OOII

Huxn (pazgen) OOITL: b1.0.06

2.1 | TpeGoBaHus K npeaBapUTeILHOI NOATOTOBKE 00y4Yalomerocs:

2.1.1 | UnocTpaHHBIH S3BIK

2.2 | IucuMnianHbl ¥ NPAKTHKH, 111 KOTOPbIX 0CBOCHHE IAHHON JMCHUILIMHBI (MOAY.I51) HE00X0JUMO KAK
npejuiecTByolIEe:

2.2.1 | Crienxkypc Ha MTHOCTPAHHOM SI3BIKE

2.2.2 | BInosiHEeHHE ¥ 3alIUTa BHITYCKHOW KBATH(UKAIIMOHHOM paboThI

3. KOMIIETEHI[HY OBYYAIOILETOCSl, ©OPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI JUCIHUATLIAHBI
(MOZY.JIsI)

YK-3: Cnioco0eH ocymiecTBJIATh COLHAIbHOE B3aMMO/IelicTBHE U PeaIn30BbIBATh CBOI0 POJIb B KOMaH/e

HN-3.YK-3: OcywmecTBiasieT BLIOOp CTpaTernii M TAKTUK B3aMMO/IeiicTBUS ¢ 3a/1aHHOI KaTeropueii jioeii (B 3aBUCHMOCTH
OT LeJiei MOATOTOBKH - 110 BO3PACTHBIM 0COOEHHOCTSIM, 110 STHHYECKOMY U PeJIMTHO3HOMY NPU3HAKY U 1P.)

YK-4: CniocodeH 0CcylecTBJIATH /1eJIOBYI0 KOMMYHHKALMIO B YCTHO# ¥ MUCbMeHHOii (opMax Ha rocyapcTBEHHOM SI3bIKe
Poccuiickoii @eaepanuu 1 ”HOCTPAaHHOM(bIX) A3bIKe(aX)

HN-1.YK-4: Biajgeer cucTeMOi HOPM PyCCKOI0 JIMTEPATYPHOI'O SI3bIKA IIPH €0 HCIO0JIb30BAHHH B KayecTBe
rocyaapcTtBeHHoro si3bika Poccuiickoii @enepannu 4 HOpMaMu HHOCTPAHHOTO(BIX) SI3IKA(OB), HCIOJb3YeT Pa3IuYHbIe
(opMBbI, BUABI YCTHOH M MHCbMEHHON KOMMYHHKAIINH.

- 3HAET OCHOBHBIC IPAMMATHUYECKUE CTPYKTYPHI; 00IICYTOTPEOUTEIbHYIO, OOIIEKYIBTYPHYIO H IIPO(YECCHOHAIBHYO JICKCHKY;
pedeBbie KITUIIe, HEOOXOIMMBIC /UTSl OCYIIECTBICHHUS ACI0OBON KOMMYHUKALMN HA HHOCTPAHHOM SI3BIKE

- yMEeT IOCTPOUTh BBICKA3bIBAHUSI B CMOZICIHUPOBAHHBIX (MPEATaracMbiX) CHUTYaLHsX OOLICHNS HA HHOCTPAHHOM SI3BIKE,
MPaBUILHO HCIOJIb3YSl BepOaibHbIe U HEBepOATbHBIC CPECTBA OOICHHS

- BJIaIeeT MHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JEJIOBOTO OOIICHHS

HN-2.YK-4: Ucnoab3yeT I3bIKOBBIE CPeICTBA Ul JOCTHKEHHS MPO(ecCHOHATBHBIX LieJleif Ha pyccKOM U HHOCTPAHHOM(BIX)
si3bIKe(aX) B PAMKAX MEKJINYHOCTHOIO U MEKKYJIbTYPHOI0 00LIeHHS.

-3HaeT 0COOCHHOCTH CTHIMCTHKH HAIIMCaHUS OHUIHATBEHBIX M HEO(HIUATIBHBIX [IICEM; YMEET BECTH JCJIOBYIO IEPEMUCKY C YIETOM
COLIMOKYJBTYPHBIX OCOOCHHOCTEH C MPEACTABUTEIAMH APYTHUX CTPAH; BIaJIeeT TEXHUKOH AETOBOTO MMIChMa Ha HHOCTPAHHOM SI3BIKE.

4. CTPYKTYPA U COJEPKAHUE JTUCIUIIJIMHBI (MOLY JIsI)

Kox HanmeHoBaHue pa3ieoB U TeM /BU] Cemectp / | HacoB | Komneren- | Jlutepatypa | Hute | Ilpumedanue
3AHATHS 3aHATHSA/ Kvpe 1011 DAKT.
Pasgen 1. 4 cemecTtp
1.1 Careers. Reading. Words that go with the 4 10 nja-1.YK-4 JI1.1J12.1 0 Tect
topic. Skills work. /JIa6/ UaA-2.YK-4
1.2 Careers.Reading. Words that go with the 4 13 Ua-1.YK-4 JI1.1J12.1 0
topic. Skills work. /Cp/ nJa-2.YK-4
1.3 Discuss ideas.Reading. Words that go with 4 17 Ua-1.YK-4 JI1.1J12.1 0 ITepeBon Tekcra
the topic. Skills work. /JTa6/ Ua-2.YK-4
1.4 Discuss ideas.Reading. Words that go with 4 22 nja-1.yK-4 JI1.1J12.1 0
the topic. Skills work. /Cp/ nJ-2.YK-4




1.5 Marketing.Reading. Words that go with the 4 17 Na-1.YK-4 JI.1J12.1 0 Ponesas urpa

topic. Skills work. /JIa6/ NA-2.YK-4
1.6 Marketing.Reading. Words that go with the 4 20 Na-1.YK-4 JI.1J12.1 0
topic. Skills work. /Cp/ Na-2.yK-4

Pasgen 2. MNpomexyToyHas
atTecTaums (3a4éT)

2.1 [TonroroBka k 3auéty /3auér/ 4 8,85 nJ-1.YK-4 0
na-2.yK-4
Na-3.YK-3
2.2 Konrakthas pabora /KCPATT/ 4 0,15 | UO-1.YK-4 0
na-2.yK-4
NA-3.YK-3
Pasgen 3. 5 cemecTtp
3.1 Planning.Reading. Words that go with the 5 8 Na-1.YK-4 JI.1J12.1 0 Tecr
topic. Skills work. /JIa6/ NA-2.YK-4
3.2 Planning.Reading. Words that go with the 5 15 Na-1.YK-4 JI.1J12.1 0
topic. Skills work. /Cp/ Na-2.yK-4
33 Managing people.Reading. Words that go 5 10 NAa-1.YK-4 JI1.1J12.1 0 Ponesas urpa
with the topic. Skills work. /JIa6/ na-2.yK-4
34 Managing people.Reading. Words that go 5 15 Na-1.YK-4 JI.1J12.1 0
with the topic. Skills work. /Cp/ na-2.yK-4
3.5 New business.Reading. Words that go with 5 10 Na-1.YK-4 JI.1J12.1 0 [Ipe3enranus
the topic. Skills work. /JTa6/ Na-2.yK-4
3.6 New business.Reading. Words that go with 5 14 NA-1.YK-4 JI1.1J12.1 0
the topic. Skills work. /Cp/ NA-2.YK-4

Pasgen 4. lNpomexyTodHas
aTTecTaums (3K3aMeH)

4.1 IMoaroroBka k 3k3aMeHy /Ok3aMeH/ 5 34,75 | UJ-1.YK-4 0
na-2.yK-4
WJI-3.VK-3

4.2 Kontpons CP /KCPATT/ 5 0,25 | UA-1.YK-4 0
na-2.yK-4
Na-3.YK-3

43 Konrakrthas pabora /KoHcOx/ 5 1 Na-1.YK-4 0
nJ-2.VK-4
nJ-3.YK-3

5. ®OHJ OHEHOYHBIX CPEJACTB

5.1. IlosicHuTEeILHAS 3aNMCKA

1. OueHouHbIE CPeNCTBA MPEAHAZHAYEHBI JUI KOHTPOJIS M OLICHKH 00pa30BaTeNIbHBIX JOCTHKEHHH 00yJaronIuxcs, OCBOMBIINX
NporpaMMy yueOHOU AUCIMILTMHBI «THOCTPaHHBIH S3BIKY.

2. (DOH)I OLCHOYHBIX CPCACTB BKIIIOYACT KOHTPOJIbHBIC MATCpHaAJIbl AJIs IIPOBECACHUS TCKYIIECTO KOHTPOJI B (1)0pM€ TCCTOBBIX
BaHaHHﬁ, NHUCbMCHHBIX pa60T, POJIEBLIX UTD, Z[PICKYCCPlﬁ, TEKCTOB IJIs1 YTCHUA U IIE€PEBOJA, Hp€3eHTaL[I/II71, HpOMe)KyTO‘{HOﬁ
aTTeCTallii B (1)0pM€ BOIIPOCOB U Ba)IaHI/Iﬁ K 3a4€Ty U DK3aMCHY.

5.2. OueHo4YHbIe CpeACTBA AJIsl TEKYLIEro KOHTPOJIs

BxoHO# KOHTPOIb (IPUMEPHOE 3a/1aHUE)

1. He ... atthe weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win

3 don’t win

4 win

3.1... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look




4 am looking

4.1 ... him since childhood.
1 am knowing

2 have known

3 knew

4 know

5. Beibepute noaxonsiiee oTHocurensHoe Mmectoumenue: The principal of Ridgecrest High School,
years, finally decided to retire.

BapuanTs! oTBeTOB:

1 which

2 who

3 where

4 when

Kpurepuu ouenku:

Crynent BoinonaHua 84-100% 3apanuii «OTIMUHOY», OBBIIIEHHBIH YPOBEHb

CryneHt BoinoaHua 66-83% 3amaHuii «XOpoI0», IOPOTOBbIH YPOBEHb

Crynest BeinonaHua 50-65% 3amaHuil «y0BIETBOPUTEILHOY, IOPOTOBBIN YPOBEHb

Crynent BoeinoaHuI MeHee 50% 3a1aHuii «HEYJOBIETBOPUTEIHHO», YPOBEHD HE C(HOPMHUPOBAH

4 Cemectp
Texyuuii KoHTpoIb 1
Tect (IIpumepHble 3a1aHKs)

1. I can start work at 7:30, 8:30 or 9:30. I'm really glad I can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her jobhas alot of ... . She goes to a different country every month!
1 travel opportunities

2 high salary

3 job security

4 company car

3. Match the sentence beginnings with the endings:

1 I don’t like going  a) to music.

2 Jorge quite likes  b) holiday in August.

3 Pete and Gregor often play ¢) watching football on TV.
4 Nick works  d) to the gym.

5 We never listen  e) hours.

6 Susan loves going  f) out to restaurants.

7 Iusually go on  g) from home once a month.

8 Piet often works flexible h) football on Sunday.

Crynent BoinoaHua 84-100% 3ananHuiil «OTIMUHOY», OBBIIIEHHBIH YPOBEHb

CryneHt BoinoaHua 66-83% 3anaHuii «XOpoI0», IOPOTOBbIH YPOBEHb

Crynest BeinoaHua 50-65% 3anaHuil «y0BIETBOPUTEILHOY, IOPOTOBBIN YPOBEHb

CryneHt BoinoiaHuI MeHee 50% 3a1aHuii «HEYOBJIETBOPUTEIHHO», YPOBEHb HE C(HOPMHUPOBAH

Texymuii KOHTpPOIIb 2
Tect (IIpumepHble 3a1aHKs)

... had worked there for over ten

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish

A Is Kasia from  ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also ?
B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every
A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last
year she went to , in Spain.
A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.




2. Complete the conversation with words: are / does / don’t / how / is / ’'m / what / what’s / where / works

Al Ursula Becker.

B Nice to meet you, Ursula. My name’s David Lopez.
A you a sales manager?

B No, I’m not. I work in television.

A your job?

B I’m Director of Advertising.

A do you work?

B At Channel 10.

A your wife in television, too?
B No, she isn’t. She works for a magazine.

A does she do?

B She’s a graphic designer.

A she travel in her job?

B No, but she sometimes at the weekend.
A often does she do that?

B Two or three times a month.
A What about you? Do you work at the weekend?
B No, I

3. Match the sentence beginnings with the endings.
1 Call me back  a) incorrect.

2 Can Ispeak to b) a refund.

3 Thavea ¢) Georg Sipos, please?

4 The invoice is  d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, thisis  g) later, please.

8 ’'m very sorry  h) problem with my new laptop.

Kputepuu ouenku:

Cryzent Bbinonuun 84-100% 3anaHuil «OTIMYHOY, NOBBIIEHHbBIH YPOBEHb

CryneHT BoinoaHUI 66-83% 3amaHuii «XOpoOIL0», TOPOTOBBIH YPOBEHb

Crynest BeinonaHua 50-65% 3amaHuil «yOBIETBOPUTEILHOY, IOPOTOBBIN YPOBEHb

CryzeHT BeinonHuI MeHee 50% 3aJaHuil «HEYIOBIETBOPUTEILHOY», YPOBEHb HE CHOPMHUPOBAH

5 Cemectp
Texkymuuii KoHTpoIb 1
Tect (IIpumepHble 3a1aHKs)

1. Match the questions with the responses.

1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I’'m sorry, there isn’t but you can leave your car on the street in front of the hotel.
c) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

2. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include /
weigh

A Tell me about your new MP3 player.

B What would you like to know?

A Tell me about the design




B Well, it  a unique design. It’s the only player on the market now with this type of lid.

A What’s special about it?

B You can it easily. It protects the player. It makes it very tough. The target market for this model is teenagers
who want to look cool.

A What about colours?

B Well, it in three colours: red, black or green.

A It’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.

A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging
and we can in three days.

Kpurepuu onenku:

Cryzent Boinonuun 84-100% 3anaHuil «OTIMYHOY», NOBBIIEHHbIH YPOBEHb

CryzeHt BbiIoNHUI 66-83% 3aJaHuil «XOpOLIOY, IOPOTOBLIH YPOBEHb

Crynent BeinonaHua 50-65% 3amaHuil «y0BIETBOPUTEILHOY, IOPOTOBBIN YPOBEHb

CryzeHT BeinonHmI MeHee 50% 3aJaHuil «HEYIOBIETBOPUTEILHOY», YPOBEHBb HE CHOPMHUPOBAH

Texymuit KOHTPOIIH 2
Tecr (IIpumepHbIe 3a1aHMs)

1. Complete the sentences with words: export / home / luxury / mass / niche

1. Nike sports clothing sellstoa  market.

2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.

4. Products sold inside the producer’s country are sold to the market.
5. markets are outside the producer’s country.

2. Write the numbers in words.

1.540

2.6,370

3.29,606

4.902,000

5.4,225,094

6.12.6%

3. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
1. begin a) manufacture
2.make D) sell abroad

3. have a workforce of ¢) launch
4. export  d) employ

5. introduce e) provide

6. supply  f) start

4. Put the words in the correct order to make sentences.
1.were /When/ Germany/ in/ they/?

When were they in Germany?

2. company / leave / the /John/Did /?

3. Lorraine/ Why/ Singapore/ did/ to/move/?

4. wasn’t/ work/ Ivan/ at/happy/.

5.you/ have/ work/ Do/lot/ a/of/?

6. Alfredo / stressed / was / Why / ?
7.a/They/lot/time / have / of / don’t/.

5. Match the sentence beginnings with the endings.
1 I need some training to do a) costs.

2 It’s really important ~ b) my job properly.

3 Why don’t you buy c¢) a self-study course?

4 We don’thave  d) at home?

5 We have to cut e) possible.

6 I’'m sorry, it’s not ) any money for this.

7 How about studying  g) to me.




Kpurepun onenxu:

Crynent BoinoaHua 84-100% 3apaHuil «OTIMUHOY», OBBIIIEHHBIH YPOBEHB

CryzeHt BbiIONHUI 66-83% 3aJaHuil «XOpOLIOY, IOPOTOBLIH YPOBEHb

Cryzent Bbinonaun 50-65% 3agaHuil «yJOBIE€TBOPUTEIBHOY, IOPOrOBBII yPOBEHb

Cryzent BoinonHui Menee 50% 3aJaHuil «HEYIOBIETBOPUTEILHOY», YPOBEHDb HE CHOPMUPOBAH

OueHouHOE cpeacTBO «PoeBast urpay
(ITpumepHbIE TEMBI)

1. Tema (npoGnema): «Food and Entertaining

Konmnemnust urpsl: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss your
ideas and decide on the best way to entertain the visitors.

Pomu:

a) amanager;

6) amanager.

OsxuaeMblil pe3ysibTaT — MHCIIEHHPOBKA Oecelbl OpraHu30BaHa M NPEICTaBICHA B COOTBETCTBUH C CUTYal[Hel OOIICHHSI.

2. Tema (mpobnema) «At a Trade Fair»

Konmnemnus urpst: The Sales conversation between a store manager and a manufacturer about product’s details.

Ponu:

a) a store manager;

6) a manufacturer.

Osxunmaemslii(e) pe3yabTaT(bl) — MHCICHUPOBKA Oece bl OpraHu30BaHa U MPEACTABICHA B COOTBETCTBHY C CUTYalUeH OOLICHUSL.

3. Tema (mpobiuema) «Dealing with problems»

Konnemnmus urpst: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Ponu:

a) a manager;

0) an office worker.

OskuIaeMblil pe3ysibTaT — WHCIIGHUPOBKA Oece/ibl OpraHu30BaHa U MPEJCTABICHA B COOTBETCTBUH C CHUTYallUEH OOIICHUS.

Kpurepun onenxu:

OneHka "OTIMYHO": CTYJICHT IEMOHCTPUPYET XOPOILIE HABBIKM M YMEHHsI CBOOOTHOTO PEUEBOr0 B3aUMOJICHCTBYS C IIApTHEPAMHU:
yMeeT Ha4aTh, MOIeP)KaTh U 3aKOHYUTH Oeceny; coOmogaeT ouepEaHOCTh IpH 0OMEHEe PeIUIMKaMi; BOCCTaHABIIMBAET Oeceny B
ciryyae c¢0os; SIBJII€TCS aKTUBHBIM, 3aHHTEPECOBAHHBIM COOECETHUKOM; COOIIIOAAET HOPMBI BEXKIIMBOCTH. Y MEET SMOLMOHAILHO
n300pa3uTh XapakTep, HaCTPOECHHE, YyBCTBA HCIIOJIHAEMOTO Teposl B Pa3IHYHBIX CUTYAIUAX; YIOTPEOISIET CI0KHEIE
rpaMMaTHYeCKHe KOHCTPYKIMH B PEUH; JOMYCKaeT He3HAUUTEIbHbBIE TPAMMAaTHIECKUE OINOKH; YHOTPEOIseT pasroBOpHBIE
(hopMyJIBI B COOTBETCTBHH C CUTYyAI[EeH OOICHHS.

OrieHka "XOpouIo": CTyIEHT JJEMOHCTPUPYET HABBIKA M YMEHHUSI CBOOOIHOTO PEYEBOTO B3aMMOJICHCTBHUS C MAPTHEPAMU: YMEET
Hay4aTh, [0JIePKaTh (B OOJBIIMHCTBE CIy4aeB) M 3aKOHUUTH Oecely; coOtoaeT 0uepEéqHOCTh P OOMEHE peIIMKaMH;
JIEMOHCTPHUPYET HAIW4Ke IpoOIeMbl B IOHUMaHUK COOECEAHNKA; HE BCETa COOII0JaeT HOPMbI BEXKIIMBOCTH. Y MEET SMOLMOHAIBEHO
n300pa3uTh XapakTep, HACTPOCHUE, YYBCTBA UCIIOIHSAEMOIO Ieposi B Pa3JIMUHBIX CUTYAlMAX; YIOTPEOIIseT B peun
MIPEUMYIIECTBEHHO MPOCTHIE MPEUIOKEHHS; OIYCKAeT HE3HAYUTEIIbHbIE IPaMMaTHYECKUE OIIUOKHU; yroTpeOIIsieT pa3roBOpHbIE
(hopMyJIBI B COOTBETCTBHH C CUTYyAI[EeH OOIICHHS.

OrieHKa "yIOBJIETBOPUTENILHO": CTYJICHT HE SIBJISICTCS AKTUBHBIM COOECETHUKOM; HE MOYKET BOCCTAHOBHUTH Oece/ly B citydae c0os;
UCIIOJIBb3YeT He3HAUNTENIBHBIH 00beM N3y4eHHOH JIEKCHKH; TOMyCKAeT TpaMMaTHIECKUE OLTHOKH;

OreHka "HEYJOBJIETBOPUTENIHHO": CTY/ICHT SBISIETCS IIACCUBHBIM COOECETHUKOM; HE MOXKET HOJIEpKAaTh OOIEHHE; TOITyCKaeT
rpy0Oble IPaMMaTUUECKUE OLIHOKY.

Onerka "OTINYHO": CTYICHT IEMOHCTPHPYET XOPOIIHE HABEIKU M YMEHHS CBOOOHOTO PEYEBOTO B3aUMOJIEHCTBYS C IIapTHEPAMU:
yMeeT Ha4yaTh, OJIePKATh U 3aKOHYHUTH Oecey; cobIroaeT o4epEéRHOCTh IpH 0OMEHe PEIlIMKaMU; BOCCTaHABIMBAET Oece/y B
ciydae c0osi; SBIISIeTCS AKTHBHBIM, 3aHHTEPECOBAHHBIM COOSCETHUKOM; COONMIONACT HOPMBI BEXKIIMBOCTH. Y MeEeT 3MOIMOHAIEHO
n300pa3uTh XapakTep, HaCTPOCHHE, YyBCTBA HCIIOJIHAEMOTO Teposl B Pa3IMYHBIX CUTYAIUAX; YIOTPEOISIET CI0KHEIE
rpaMMaTHYeCKHe KOHCTPYKIUH B PEUH; JOMYCKaeT He3HAUUTEIbHbBIE TPAMMAaTHIECKUE OLINOKH; YHOTPEOIseT pasroBOPHBIE
(hopMyJIBI B COOTBETCTBHH C CUTYyAI[eH OOICHHS.

Onerka "Xopomro": CTyIeHT IeMOHCTPUPYET HaBBIKK M YMEHHS CBOOOJHOTO PEYEBOTO B3aUMOICHCTBHS C TAPTHEPAMHU: yMEeT
Ha4aTh, MOJIEPKaTh (B OOJBIIMHCTBE CIIyIacB) M 3aKOHUUTE Oecely; COOMI0aeT 04epEéTHOCTh IPH 0OMEHEe PeITNKaMH;
JEMOHCTPHPYET HaJINYUE IPOOIIEMBl B IOHUMAaHHU COOSCEIHNKA; He BCEr/Ia COOJII0IaeT HOPMBI BEXKIIMBOCTH. Y MEET IMOLHOHAILHO
n300pa3uTh XapaKkTep, HACTPOCHUE, YyBCTBA UCIIOIHAEMOTO TepOsl B Pa3INYHbIX CUTYaLUsIX; YIIOTPEOISET B pedn
IPEUMYIIECTBEHHO MIPOCTHIC MPEIOKEHNS; JOIYCKaeT He3HAYUTEbHbBIE TPaMMaTHYECKUE OLTMOKH; YHOTPEeOIseT pasrOBOPHEIE
(hopMyJIBI B COOTBETCTBHH C CUTYyAI[EeH OOIICHHS.

OrieHKa "yIOBJIETBOPUTENLHO": CTYJICHT HE SIBJISIETCS AKTUBHBIM COOECETHUKOM; HE MOYKET BOCCTAHOBHUTH Oece/ly B citydae c0os;
UCIIOJIb3YeT He3HAUNTENIBHBIH 00beM N3y4eHHOH JIEKCHKH; TOMyCKAeT TpaMMaTHIECKUE OLITHOKH;

OneHka "HEYIOBICTBOPHTENEHO'": CTYICHT SABIISIETCS TACCHBHBIM COOCCEIHUKOM; HE MOXKET MOAJIEePKATh OOIICHNE; TOIMYCKaeT
rpy0Oble IpaMMaTUUECKUE OLIHOKY.




Ouenounoe cpenctso «llepeBox Texkcray

(ITpumepHbIe 3a1aHAS

Text 3

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top managements don't seemto care, and my
new colleagues are not very friendly. Now I hear that my old boss wants me back. I want to seeifhe is serious, but that might
seem like [am desperate to return to myold job. Besides, I don't want to be too hasty. Ihave worked in my new job for six
months. After all, it takes time to be accepted into a successful team." Senior manager, male, mid-50s.

The solution Going back to an old employeris never abadidea. You know exactly what it is like to work for your old
boss. You know that working thereis comfortable, and sometimes comfort is agood thing. You say your old boss is anxious to
rehire you, but don't approach him yet. Wait and let him cometo you. Try to negotiate areturn withalot more money and
a

promotion. But remember you've onlybeen away for six months. I'm notsure that this is long enoughto make a decision
about the new place. Some organisations don't like outsiders; it takes a while before they accept them, and until then, they
are

pretty unfriendly. Spend time working hard at your new job and be friendly. Then, if you decide to go back toyour old
job,

you know that you tried.

Kputepuu ouenku:

OneHka "OTIMYHO": CTYJICHT CAMOCTOSITEIIBHO —peau3yeT yMEHUs [0 MepeBOy NPOPEeCCHOHAIBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYAPCTBEHHBIN SA3BIK M OOpaTHO, BIaJeeT OCHOBAMU TEXHHKH IIEPEBOJA. .

OrieHka "Xopouio": CTyIeHT crocoOeH MoKa3aTh YMEHHE MepeBoia MPOEeCcCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYAAPCTBEHHBIN SA3BIK M OOPaTHO, CHOCOOEH YaCTHYHO MOKA3aTh BIaJCHUE OCHOBAMU TEXHUKH IIEPEBOJIA.

OrieHKa "yIOBIETBOPUTENLHO": CTYJICHT CIIOCOOEH M0/ PYKOBOACTBOM MpEIOaBaTeis MOKa3aTh YMEHHUs 110 MIEPEBOAY
po(eCCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCY/AapCTBEHHBIN A3bIK M 00paTHO, CIIOCOOEH MMoKa3aTh YaCTUYHOE BJIA/ICHUE
OCHOBAaMH TEXHUKHU IEPEBOA.

OreHKa "HEYJOBIETBOPUTENHHO" : CTYACHT 3aTPYAHSACTCS WK HE MOJXKET [0Ka3aTh YMEHHUS, HE BJIaJIeeT OCHOBaMH TEXHUKH I1€PEBO/Ia

OuenouHoe cpectBo «lIpesenTanus»
IIpumMepHBIE TEMBI IPE3EHTALMII:

1. Types of markets
2. Presentation of the company
3. Presentation based on your specialty

Kpurepun onenxu:

OreHka "OTIHYHO": CTYJICHT TIOKa3bIBACT MITYOOKHI YPOBEHb 3HAHUIH TEPMUHOJIOTMH Ha HHOCTPAHHOM sI3bIKE B 00beMeE,
HE00XOIMMOM JUIsL OCYILIECTBIICHHUSI KOMMYHUKAIIUM HA HHOCTPAHHOM SI3bIKE;  BJIAJICHHUS JIEJIOBOrO OOIIEHHS HA HHOCTPAaHHOM
SI3bIKE; HABBIKAMU HCIIOJIb30BAHUS TEXHOJIOTHH JUIsl 00ecreueH s KaYeCTBEHHOM BU3Yyalln3ali HHPOPMaIUH, TIPEICTaBICHUS
JTAHHBIX.

OrieHKa "XOpoIIo": CTYIEHT MOKa3bIBACT XOPOILUii YPOBEHb 3HAHUH TEPMUHOJIOTMH Ha HHOCTPAHHOM sI3bIKE B 00bEME,
HE0OXOIMMOM JJISI OCYIIECTBICHHUSI KOMMYHHUKAIIMH Ha HHOCTPAHHOM SI3bIKE;  BJIAAEHHS AENOBOTO OOIICHNUS HAa HHOCTPAHHOM
S3bIKe; HABBIKAMH HCIIOIb30BAHMUS TEXHOJIOTHH [T 00ecTiedeH s KaueCTBeHHON BU3YaIH3allii HHGOPMALNH, IPEICTABICHNS
JaHHBIX.

OreHka "yIOBIETBOPUTENILHO" : TOKa3bIBACT 0a30BbIi yPOBEHb 3HAHUI TEPMUHOJIOTUU HA HHOCTPAHHOM SI3bIKE B 00beMeE,
HE00XOIMMOM JUIsL OCYILIECTBIICHHUS KOMMYHUKAIIUY HA HHOCTPAHHOM SI3bIKE;  BJIAJICHHUS JIEJIOBOrO OOIIEHHS HA HHOCTPAaHHOM
SI3bIKE; HABBIKAMHU MCIIOJIb30BAHUS TEXHOJIOTHH U1 00ecreueH s KayeCTBEHHOH BU3Yyalln3ali HHPOPMaIHH, TIPEICTaBICHHS
JaHHBIX.

Ornenka "HeyIOBIETBOPUTEIHHO": CTY/ICHT NOKA3bIBAET HEYJOBIECTBOPUTENBHBIN YPOBEHb 3HAHUI TEPMUHOIOTHH HA HHOCTPAHHOM
S3bIKE B 00BbEMe, HEOOXOIMMOM /IS OCYIIECTBICHHS KOMMYHHUKAIIMH Ha HHOCTPAHHOM SI3BIKE; BIIA/ICHHS IEJIOBOTO OOLICHUS Ha
MHOCTPAaHHOM SI3bIKE; HAaBBIKAMU HCIIOJIb30BAHMS TEXHOJIOTHH 1715 o0ecIieueHns] KaueCTBEHHOH BU3yann3annuy nHGopMarum,
MIPEJCTABJICHUS IaHHBIX.

5.3. Tembl NHCBMEHHBIX PadoT (3cce, pedpepaThbl, KypcoBbIe PadOTHI U AP.)

Temartnka 0()UIMATBHBIX ITHCEM:
The Inquiry Letter

The Invitation Letter
CV/Resume

Tematnka HEO(PHUIUATBEHBIX ITHCEM:
Introduction Letter
Friendly Letter

Kpurepuu onenku:
- OIICHKA «OTJINYHOY BBICTABIIACTCS CTYJACHTY, €CIIH CTYACHT IMOKa3bIBACT ITyOOKNH YpOBEHb 3HaHUI 0COOCHHOCTEH




(hopMmanbHOTO U He(hOPMATEHOTO OOIICHUS, IPABUJ MOCTPOCHHS MUCBMEHHOTO PEYCBOTO BHICKA3BIBAHUS HA U3Y9aEMOM SI3BIKC;
CaMOCTOSATENIbHO PEATN3yeT YMEHHS BECTHU JICIOBYIO MEPEMHICKY C YYETOM COLUOKYJIBTYPHBIX OCOOCHHOCTEH C MPEICTABUTEISIMU
JPYTUX CTPaH; BIAJCET TEXHUKOH IMEPEBOAA U PEAAKTUPOBAHMUSL.

- OLIEHKA «XOPOILIOY» BBICTABISIETCS CTYACHTY, €CJIU CTYACHT MOKa3bIBAET XOPOILIMH YPOBEHb 3HAHUI 0COOCHHOCTEH (POPMAIILHOTO
1 He(hOpMaTBEHOTO OOIICHUS, IPABHJI MOCTPOCHUSI MMCHbMEHHOTO PEUEBOTO BHICKA3BIBAHUS HA H3YYaEMOM SI3BIKE; CIIOCOOCH
MOKa3aTh YMEHHsI BECTH JICJIOBYIO EPEIUCKY C Yy4ETOM COLMOKYJIBTYPHBIX OCOOCHHOCTEH C MPEICTABUTEIISIMH APYTUX CTPAH;
Croco0OCH YaCTUYHO MOKa3aTh BJIAJICHUC TEXHUKOM MEPEBO/Ia U PEIAKTUPOBAHHS.

- OLICHKA «Y/IOBJICTBOPUTEIILHOY» BBICTABILIETCS CTY/CHTY, €CIIH CTY/ACHT NOKa3bIBaeT 0a30BbIil ypOBEHb 3HAHUH OCOOEHHOCTEH
(hopMmanbHOTO U He(hOPMATEHOTO OOIICHUS, PABUJ MOCTPOCHHS MUCBMEHHOT'O PEYCBOTO BHICKA3BIBAHUS HA M3Y4aEMOM SI3BIKC;
MO/l PYKOBOJICTBOM MPENOo/1aBaTelIs CIIOCOOEH [T0Ka3aTh YMEHHS BECTH JICJIOBYIO MEPENUCKY C YYETOM COLMOKYIIBTYPHBIX
0COOEHHOCTEH ¢ MPEICTABUTEISIMH APYTUX CTPaH; CIOCOOCH YaCTUYHO IMOKA3aTh BIIAJCHUE TCXHUKOM IepeBoia U
peIaKTUPOBAHUSL.

- OIICHKA «HEYJIOBJICTBOPUTEIBHOY BBICTABIISICTCS CTYJICHTY, €CJIU CTYICHT IMOKA3bIBACT HEYIOBJICTBOPUTEIBHBIN YPOBCHb 3HAHUIMA
0COOEHHOCTEHN GopMaNTBHOTO U HE(POPMATEHOTO OOIIEHHUS, TTPABHII TOCTPOCHHUS MUCBMEHHOTO PEYEBOTO BHICKA3BIBAHUS Ha
H3y4aeMOM SI3BIKE; 3aTPYAHSCTCS WM HE MOXKET IMOKa3aTh YMCHHUS BECTH JCTIOBYIO MIEPEIHCKY C YYSTOM COIIMOKYIBTYPHBIX
0COOEHHOCTE! C MPEICTABUTEISIMU IPYTUX CTPAH; HE BIIAJIeeT TEXHUKOW IepeBo/ia U PeIaKTHPOBAHHUS

5.4. OneHo4HBbIe CpPeACTBA IS POMEKYTOYHOM aTTeCTAIUH

B koHIie 4 cemecTpa CTYAEHTHI CAAIOT 3a4€T M0 AUCLUIUIMHE. 3a4eT BKIIOYAET B ceOs CIeIyIOMNe 3aJaHus:
1. IIpomesxkyTO4HBIH TECT
2. Make up a dialogue

1) [TpoMeXyTOUHBIH TECT AJIs 3a4eTa 1Mo AUCHUTUINHE “VIHOCTpaHHBIN A3BIK” BKIIIOYAET JIEKCHKO-TpaMMaTHIEeCKHUE 3a1aHuUs,
3a/laHus HA YTCHUE ¥ MOHUMAaHKE TEKCTa, 3a/IaHUC [T0 HAIIMCAHUIO JICJIOBOTO TUCHMA.
IIpumepHsbIe 3aaHu:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;
- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

- write a formal letter to the ... about .... .

2) TemaTHhka IUaIOTOB:
— A job fair

— Why are staff unhappy
— At the Hotel

— Booking a Hotel Room
— Food and Entertaining
— At a Trade Fair

— Dealing with problems

Kpurepuii oulennBanus Ha 3auére:

- «3a4TCHO» BBICTABISICTCS CTYACHTY, €Cli C(hOPMUPOBAH KAK MUHIMYM ITOPOTOBBI YPOBCHb HHAUKATOPA TOCTHKCHUS
KOMIIETCHIIHH:

- MOKa3bIBaeT 0a30BBIN YPOBEHb 3HAHUN OCHOBHBIX IPaMMATHYCCKUX CTPYKTYP; OOIICYTOTPEOUTEILHOM, OOUICKYIBTYPHOU U
podeCcCHOHANBHOM JIEKCUKH; PEUEBBIX KIIUIIE, HEOOXOIMMBIX ISl OCYIIIECTBICHUS 1EI0BOM KOMMYHHUKAIIMY HA HHOCTPAHHOM
SI3BIKE; OCOOCHHOCTEH CTUIMCTUKU HAMMUCAHUS O(UIIUANBHBIX U HEO(DUIIMATBHBIX ITHCEM, 3HAHUH OCHOBHBIX ITEPEBOTYCCKUX
TpaHC(hOpMAaIHi, a TaK)Ke 3HAHUH MPaBII MIPO(ECCHOHATHFHOTO PEYEBOTO STHKETA;

- TOJT PYKOBOJICTBOM IIPETIOIaBATENsl CIIOCOOCH MOKa3aTh YMEHUSI MOCTPOCHHS BHICKa3bIBAHUS B CMOJICIIMPOBAHHBIX
(mpemraraeMpIX) CUTyausaX OOIICHHS Ha HHOCTPAaHHOM SI3BIKE, IPABHIILHO MCITOJIB3Ys BepOalibHbIe U HeBepOaIbHbIE CPEICTBA
OOIIICHUS; BECTH JICIIOBYIO MEPEIMUCKY C YIETOM CONMOKYIBTYPHBIX OCOOCHHOCTEH C MPEACTABUTEIISIME JPYTUX CTPaH;

- crtoco0eH YaCTHYHO MOKAa3aTh BIIAJACHNE HHOCTPAHHBIM S3BIKOM KaK CTHIIEM JEJIOBOTO OOIICHMS, TEXHIKON I€JI0BOTO MTUCHMa
HAa MHOCTPAHHOM SI3BIKE.

- «HE3aYTCHOY» BBICTABJISICTCS CTYJICHTY, €CIIM YPOBEHb HHIUKATOPA JOCTHKCHHS KOMIICTCHIIMU HE COPMHUPOBAH:

- IOKA3bIBAET HEYIOBJICTBOPUTEIHHBIN YPOBEHD 3HAHNH OCHOBHBIX TPAMMATHIECKUX CTPYKTYP; 00IIeyNOTpeOHTEIbHOMA,
OOIIEKYIBTYPHOU ¥ MPOGECCHOHATBHOMN JICKCHUKH; PEUCBBIX KIIHIIE, HEOOXOUMBIX AJISl OCYIICCTBICHHUS ACI0BON KOMMYHUKAIIH
Ha HHOCTPAHHOM $SI3bIKE; 0COOCHHOCTEH CTHIIMCTHKY HAMCAaHUS O(UIHATHHBIX U HEO(PHINAIBHBIX ITHCEM,

- 3aTPYIHSIETCS WIIM HE MOYKET NIOKa3aTh YMEHISI TOCTPOCHHS BEICKA3BIBAHHS B CMOJICIMPOBAHHBIX (TIpeIaraeéMbIX) CUTYAIIIX




0O0IIIeHNs] Ha MHOCTPAHHOM SI3BIKE, TIPABIIIBHO HUCIIONB3Ys BepOalbHbIE M HeBepOaTbHBIE CPEACTBA OOIICHHS; BECTH JECIIOBYIO
MEPEMICKY C YIETOM COLUOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTAaBUTEISIME JPYTUX CTPaH;
- He BIIaZiceT MHOCTPAHHBIM S3BIKOM KaK CTHJIEM JICIIOBOTO OOIICHUS, TEXHUKOH AEITOBOTO MHChMa Ha HHOCTPAHHOM SI3BIKE.

B koHIIe 5 cemecTpa CTYJICHTHI CAAIOT 3K3aMCH, KOTOPBINA BKITIOYACT CICIYIOIINC 3aIaHs:
1. Progressive Test.

2. Make up a Dialogue.

3. Translate the Text into Russian.

1. I'ToroBBIi TECT, pa3MEIICHHBIN B CCTEME MIEKTPOHHBIX KypcoB Moodle (moodle.gasu.ru), Brimrodaet: 1) JeKcHKO-
rpaMMaTHYCCKHE 331aHus, 2) 3aJaHHEe Ha MEPEBOJI TEKCTa, 3) 3alaHKe M0 HAMMCAHUIO MUchMa. [IpuMepHbIe 3a1aHus:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves her
work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7)

(punctual / practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems with
train and bus delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8)

(deposit / deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave /
booking / stock / the receipt

Conversation 1

A Kevin has organised (1) for 25th—26th July.

B I know. And I’m planning to return from my holiday on 27th July’

A Oh, no. Can you change your holiday (2)
B I’m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A TI"d like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?
B Yes, they are.

Conversation 4

A Do you have (7) from dinner last night? I need it for my expense records.
B Yes, here it is.
A Did you leave (8) for the waiter?

B No, I didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk  Italian.
a) isn’tb) aren’tc) am not

2. A are you from?

B Japan.

a) Whatb) Wherec) Who

3. Ricardo drive to work?
a) Isb) Doc) Does

4. Oscar from home.

a) sometime work
b) works sometimes
c) sometimes works

5. Mr Albert to meetings.
a) doesn’tgob) notgoc) isn’tgo
6 This office building a meeting room.

a) nothaveb) doesn’t havec) hasn’t
7. A Can Yusuf speak German?

B Yes,

a) canheb) canc) hecan

2. TemaTnka Quanoros




— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company
— Arrangements for a meeting
— Cultural Differences

— Job Interview

— Describing People

Kpurepuii onieHnBaHus Ha SK3aMeHeE:

- «3a4TCHO» BBICTABISICTCS CTYACHTY, €Cli C(hOPMUPOBAH KAK MUHIMYM ITOPOTOBBII YPOBCHb HHAUKATOPA TOCTHKCHUS
KOMIIETCHIIHN:

- MOKa3bIBaeT 0a30BBIN YPOBEHb 3HAHUN OCHOBHBIX IPaMMATHYCCKUX CTPYKTYP; OOIICYTOTPEOUTEILHOM, OOICKYIBTYPHOU U
npo¢eCcCHOHANTBHOM JIEKCHKH; PEUEBBIX KIIUIIE, HEOOXOIMMBIX ISl OCYIIIECTBICHUS 1EI0BOM KOMMYHHUKAIIMYA HA HHOCTPAHHOM
SI3BIKE; 0COOCHHOCTEH CTUIMCTUKU HAMMUCAHUS O(UIIUANBHBIX U HEO(UIMATBHBIX ITHCEM, 3HAHUH OCHOBHBIX ITEPEBOTYCCKUX
TpaHC(hOpMAaIHi, a TaK)Ke 3HAHUH MPaBII MIPO(ECCHOHATHFHOTO PEIEBOTO STHKETA;

- ITOJT PYKOBOJICTBOM IIPETIOIaBaTENsl CIIOCOOCH MOKa3aTh YMEHUSI MOCTPOCHHUS BHICKa3bIBAHUS B CMOJICIIUPOBAHHBIX
(mperaraeMpIX) CUTyausaX OOIICHHS] Ha HHOCTPAaHHOM SI3BIKE, IPABHIILHO MCIIOJIB3Ys BepOalibHbIe U HeBepOaIbHBIE CPEICTBA
OOIIICHUS; BECTH JICIIOBYIO MEPEIMUCKY C YIETOM CONMOKYIBTYPHBIX OCOOCHHOCTEH C PEACTABUTEISIME JPYTUX CTPaH;

- crtoco0eH YaCTHYHO MOKAa3aTh BIIAJACHNE HHOCTPAHHBIM SI3BIKOM KaK CTHIIEM JEJIOBOTO OOIICHHS, TEXHIKON I€JI0BOTO MTHUCHMa
HAa MHOCTPAHHOM SI3BIKE.

- «HE3aYTCHOY BBICTABJISICTCS CTYJICHTY, €CJIM YPOBEHb HHINKATOPA JOCTHKCHHS KOMIICTCHIIMY HE COPMHUPOBAH:

- TOKA3bIBAET HEYIOBJICTBOPUTEIHHBIN YPOBEHD 3HAHNH OCHOBHBIX TPAMMATHIECKUX CTPYKTYP; 0OIIeyIOTPEeOHTEIBHOIA,
OOIIEKYIBTYPHOU ¥ MPOGECCHOHATBHOM JICKCUKH; PEUCBBIX KIIHIIE, HEOOXOUMBIX AJISl OCYIMICCTBICHHUS ACI0BO KOMMYHUKAIIH
Ha HHOCTPAHHOM $SI3bIKE; OCOOCHHOCTEH CTHIIMCTHKY HAMCaHUS O(HUIHATHHBIX U HEO(PHUIINAIBHBIX ITHCEM,

- 3aTPYIHSETCS WM HE MOYKET IIOKa3aTh YMEHHSI TOCTPOCHHS BEICKA3BIBAHHS B CMOJICIIMPOBAHHBIX (TIpeIaraeéMbIX) CUTYAIHIX
OOIIICHUS] HAa UHOCTPAHHOM SI3BIKE, TIPABIIILHO MUCIIOJB3Ys BepOallbHbIC M HEBEpOATbHBIC CPEACTBA OOIICHHS;, BECTH JCIIOBYIO
MIEPENICKY C YIETOM COIHOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTaBUTEISIMH JPYTUX CTPaH;

- HE BJIAJICET MHOCTPAHHBIM SI3BIKOM KaK CTHIIEM JICJIOBOTO OOIICHUS, TCXHUKOM JEJIOBOTO MAChMa HA HHOCTPAHHOM SI3BIKE.

3. IlepeBon TekcTa

IIpumepHbIE TEKCTHI:

Text 1

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then youcould stayin Sultanahmet or find a smalls hotel away from the
tourist

areas. However, this maynot be the bestoption for the business traveler with a moming appointment on the far side of
town. Traffic and distance can be aproblem for those on abusy schedule. The challengeis to getthe work done, but
also

find time to discover what makes Istanbul unique. Many ofthe city's five-star hotels enjoy aview where youcan see
lights

onthe Bosphorus and passing ships. Where to eat A visitto the grand bazaar can feel exotic. An afternoon at Hagia
Sophia,

once a Byzantine church, then amosque and nowa museum,is recommended. But some of the best sightseeing in
Istanbul

is done with a knife and fork. What to see There are alarge number of restaurants along the river. A Bosphorus
meal is a

great Istanbul tradition. A meal can include a cold meze, then ahot hors d'euvre, followed by a perfectly cooked piece
of

fresh fish. How to travel around the city Try to arrange your flights to avoid the rush hour, which in the evening can last
until 9 p.m. There is a metro line that takes 40 minutes from the FEuropean airport. But the last stop is not inthe most
convenient part ofthe oldcity, andthe chances arethat youwill have to continue yourjourney by taxi.Cabs from the
airyort are strictly confolled. Allcabs in the ciry run ona meter andare reasonably priced. If you can reach
your

destination by ferry, it is the bestway to see the city, and the boatsrun on time.

Kpurepun onieHuBaHus:

Oneura ZO0TIAULION DLICTADIIATAd SO OTUNAUT MAKARLIDAAT NIVAATAS RIIalue:




- IOCTPOUTH BHICKA3bIBAHHS B CMOJIEITUPOBAHHBIX ([PE/IaraeMbiX) CUTYalUsIX OOLICHUS] HA HHOCTPAHHOM SI3bIKE, IPABUIIBHO
UCIIOJNB3Ys BepOalibHbIC M HEBEPOATBHBIC CPEIICTBA OOLICHHUS,

- BECTH JICJIOBYIO MEPEMHCKY C YUETOM COLUOKYIbTYPHBIX OCOOCHHOCTEH ¢ MPEICTABUTENISIMHU JPYTHX CTPaH;

- IepeBo/ia MPOPECCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO Ha TOCYAapPCTBEHHBIN SI3bIK H 00PATHO.

CTyneHT Blajeer:

- MHOCTPAHHBIM S3bIKOM KaK CTHJIEM JICJIOBOTO OOIICHHS;

- TEXHHUKOH JIeJIOBOTO MUChMa Ha HHOCTPAHHOM SI3bIKE;

- OCHOBaMH TEXHHUKH TIEPEBO/IA.

O11eHKa «XOPOIIOY» BBICTABIISICTCS, €CITU CTYACHT MOKa3bIBAET XOPOIIHE 3HAHUS:

- OCHOBHBIX I'PaMMaTHYECCKHUX CTPYKTYp; OOMIECYNOTPEOUTEIBHOM, OOIICKYIBTYPHOU U MPO(ECCHOHATBHOMN JICKCUKHU; PEYEBBIX
KJTUIIE, HEOOXOAUMBIX JUIS OCYIICCTBIICHHS JICIIOBOH KOMMYHHUKALIUU HA HHOCTPAHHOM SI3BIKE;

- 0COOEHHOCTEH CTUIIMCTUKN HAMCAHKS O(UIMAIBHBIX  HEO(DHIUATBHBIX UCEM, CTPYKTYPHOUH THITOJIIOTHN 1 PABHII
MOCTPOCHHUS MUCBMEHHOTO PEYCBOT0 BHICKA3hIBAHUS HA N3y4aEMOM SI3bIKC;

- OCHOBHBIX MEPEBOAYECKUX TpaHCHOpMALIHii;

- IPaBWI MPO(YECCHOHATBLHOIO PEYCBOT0 ITUKETA.

CTyzneHT criocoOeH MoKa3aTh YMEHMSI:

- MOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (TPEIaracMbIX) CUTyalusaX OOIICHUS Ha MHOCTPAHHOM SI3bIKE, TIPABUIIEHO
WCTIONB3Ys BepOabHbIe U HeBEpOATbHBIE CPEACTBA OOIICHUS;

- BECTH JICJIOBYIO MIEPEIUCKY C YYETOM COLUOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTaBUTEISIMU PYTUX CTPaH;

- BBIMIOJIHUTD MEPEBOJ] MPO(ECCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO Ha FOCYJapCTBEHHBIN SI3bIK M 00PATHO C YaCTUYHON
MOMOIIBIO TPEIIOIABATEISL.

CTyzaeHT criocoOeH YaCTHYHO 1TOKa3aTh BIIAJCHHE:

- MHOCTPAHHBIM S3bIKOM KaK CTHJIEM JICJIOBOTO OOIICHHS;

- TEXHHUKOH JIeJIOBOTO MUChMa Ha HHOCTPAHHOM SI3bIKE.

- OCHOBaMH TEXHHUKH TIEPEBO/IA.

O1ieHKa «yI0BIETBOPUTEIBHOY» BBICTABIISIETCS, €CITU CTYACHT MOKa3bIBaeT 0a30Bbli YPOBEHb 3HAHHIA:

- OCHOBHBIX I'PaMMaTUYECCKHUX CTPYKTYP; OOMIECYNOTPEOUTEIBHOMN, OOIICKYIBTYPHOU U MPO(ECCHOHATHHOMN JICKCUKHU; PEYEBBIX
KJIMIIE, HEOOXOJUMBIX ISl OCYIIECTBIICHUS JCI0BO KOMMYHHKAIIUA HA HHOCTPAHHOM SI3bIKE;

- 0COOCHHOCTEH CTUIIMCTHKY HATMCAHUS O(QUIMATHHBIX U HEO(PHUIUATBHBIX IIACEM, CTPYKTYPHO! TUIIOJIOTHU U IIPABHII
MOCTPOSHHUS TMChbMEHHOTO PEYCBOTO BHICKA3bIBAHHS HA U3YYaeMOM SI3bIKE;

- OCHOBHBIX IIEPEBOAYCCKUX TpaHCHOpPMALHii;

- npaBuil MPoheCCUOHATHLHOTO PEYEBOT0 ITUKETA.

ITox pyKoBOACTBOM IperioiaBaTeNs CIIOCOOCH TOKa3aTh YMCHHS:

- IOCTPOUTH BHICKA3bIBAHHS B CMOJICTUPOBAHHBIX ([PE/IaraeMbIX) CUTYalUsIX OOLICHUS] HA HHOCTPAHHOM SI3bIKE, IPABUIIBHO
UCIIOJNB3Ys BepOalibHbIC M HEBEPOAIBHBIC CPEIICTBA OOLICHHUS,

MOMOIIIBIO TIPETIOABATENSI.

CryneHT cnocoOeH YaCTHYHO MOKa3aTh BIAJICHUC:

- MHOCTPAHHbBIM SI3bIKOM KaK CTHJIEM JIEJIOBOTO OOILEHHUS;

- TEXHUKOH JICIOBOTO MUChMa Ha HHOCTPAHHOM SI3BIKE.

- OCHOBaMH TEXHHKH TEPEBO/JI.

O1leHKa «HEYJ0BJIETBOPUTEIHHOY BBICTABIISETCS, €CIIM CTYJCHT [T0KA3bIBACT HEY/IOBIECTBOPUTEIbHBIN YPOBEHb 3HAHUIA:

- OCHOBHBIX IPaMMaTUYECCKHX CTPYKTYp; OOMICYNOTPEOUTEIBHOMN, OOIICKYIBTYPHOU U MPO(ECCHOHATHHOMN JICKCUKHU; PEYEBBIX
KJIMIIE, HEOOXOJUMBIX ISl OCYILECTBIICHUS JCI0BO KOMMYHHKAILIUA HA HHOCTPAHHOM SI3bIKE;

- 0COOCHHOCTEH CTUIIMCTHKY HATHCAHUS O(QUIMATBHBIX U HEO(PHUIUATBHBIX IIACEM, CTPYKTYPHOH TUIIOJIOTHU U IIPABHII
MOCTPOSHHS TUCHbMEHHOT'0 PEYEBOT0 BBICKA3bIBAHHS HA U3y4aeMOM SI3bIKE

- OCHOBHBIX IEPEBOAYCCKUX TpaHCHOPMALHii;

- npaBuil MPOeCCUOHATHLHOTO PEYEBOT0 ITUKETA.

CTyIeHT 3aTpyAHSCTCS WM HE MOXKET MI0Ka3aTh YMCHHUS:

- IOCTPOUTH BHICKA3bIBAHHS B CMOJICITUPOBAHHBIX ([PE/IaraeMbiX) CUTyalUsIX OOLICHUS] HA HHOCTPAHHOM SI3bIKE, IPABUIIBHO
UCIIOJNB3Ys BepOalibHbIC M HEBEPOATBHBIC CPEIICTBA OOLICHHUS,

- BECTH JICJIOBYIO MIEPEIUCKY C YYETOM COLUOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTaBUTEISIMU PYTUX CTPaH;

BBITIOJIHUTH EPEBO/I NPO(ECCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO HA TOCYAAPCTBEHHBIH A3bIK U 00PATHO C YaCTUYHOM
MOMOIIBIO TIPEIIOIABATEISL.

CTyzneHT He BiajeeT:

- HHOCTPAHHBIM S3bIKOM KaK CTHJIEM JCJIOBOTO OOILICHHSI.

- HE BJIaJICeT TEXHUKOH [IeI0BOTO MHChMa HA HHOCTPAHHOM SI3bIKE;

6. YHEBHO-METOJUMYECKOE 1 UTHO®OPMAIIMOHHOE OBECHEYEHHUE JTUCHUIIJIMHBI (MOAY JIS)

6.1. PexoMeHayemas JiuTepaTypa

6.1.1. OcHoBHas JiUTepaTypa

ABTODBI, COCTaBUTEIHN 3ariaBue W3narenscTBO, TOX On. agpec

JI1.1 | Kopotkux XK.A. BBeneHne B TEOpUIO MEXKKYJIBTYPHOU bapuayn: Antl'T1Y, https://icdlib.nspu.ru/view/
KOMMYHHKAIIUH: yueOHOe ocoOue 2015 icdlib/4388/read.php




6.1.2. lono/iHUTeIbHAS JIUTEPATYpa

ABTOPBI, COCTaBUTEIH 3arnaBue W3paTenscTBO, roj On. agpec
JI2.1 |Panranosa U.H., English for service and tourism industry - OpenoOypr: http://www.iprbookshop.ru
Yananga K.I'. Amnrnuiickuil s3b1k B chepe oOCiIyKUBaHUS U Openbyprekuii /69881.html
Typu3Ma: yueOHoe nocobue roCyapCTBEHHbIH
yauBepcuret, ObC
ACB, 2016
6.3.1 Ilepevyen mporpaMMHOro odecrneqyeHust
6.3.1.1 | MS Office
6.3.1.2 | Kaspersky Endpoint Security ans 6usneca CTAHAPTHBIN
6.3.1.3 | MS WINDOWS
6.3.1.4 | NVDA
6.3.1.5 | MS Windows
6.3.1.6 [ JoyClass
6.3.1.7 | SAunexc.bpaysep
6.3.1.8 | LibreOffice
6.3.1.9 | Moodle
6.3.2 [lepeyenb HHGPOPMALMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1 | baza nanubIX «1eKTpoHHas 6ubanorexa I'opHO-ANTalicKOro rocy1apCTBEHHOIO YHUBEPCUTETA
6.3.2.2 | DnexrpoHHO-O6ubMMOTeuHas cuctema [IPRbooks

7. OBPA3OBATEJIbHBIE TEXHOJIOI'MA

posneBas urpa

npe3eHTalus

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHME JUCIUMIIJINHBI (MOAY JIA)

Homep ayanTopnu

Hasznauenue

OCHOBHOE OCHALIIEHHE

134 Al LeHTp cTparernueckux uccienoBaHui Pabouee mecto npenonasatens. [locagouneie MecTa
(;mabopatopusi). YueOHast ay TATOPHUS ISt 00yJaromuxcs (Mo KOJIWIECTBY 00yJaIOIIUXCs).
MIPOBEACHUS 3aHIATUHN JICKIIMOHHOTO THIIA, YdueHuueckas 10CKa, MHTEPaKTHBHAS JOCKA, TPOCKTOP,
3aHATHI CEMHUHAPCKOTO THIIA, KyPCOBOTO HOYTOYK
MIPOSKTUPOBAHUS (BBITIOJHEHUS KYPCOBBIX
paboT), TPYIIOBBIX U WHAWBHUIYAITbHBIX
KOHCYJIBTAIMiA, TEKYIIIETO KOHTPOJISI U
MIPOMEKYTOUHOW aTTEeCTANN
136 Al Y4eOHast ayTuTOpUS ISl IPOBEICHHS Pabouee mecTo mpenogasarens. [locagounsie Mecta
3aHATHUI JCKIIMOHHOTO THTIA, 3aHATUI oOyuaromuxcs (110 KOJIUYECTBY 00YJIArOIIUXCS).
CEMHHAPCKOTO THIIA, KYPCOBOTO WnaTepakTHBHAA JOCKA C IPOSKTOPOM, KOMITBIOTED,
MPOSKTHUPOBAHUS (BBITIOJHEHUS KYPCOBBIX MOJIKJIFOYCHUE K UHTCPHETY, YICHHYCCKAs TIOCKA,
paboT), TPYNIOBBIX U WHANBHUIYAITbHBIX Mpe3eHTaIoHHas TpUOyHa
KOHCYJIBTAINiA, TEKYIIIETO KOHTPOJISI U
MIPOMEKYTOUHON aTTEeCTANN
131 Al 3oonoruueckuii My3eil. Yuebnas aynuropust | Pabouee mecto npenonasatens. [locamounsie MecTa IjIst
JUTS IPOBE/ICHUS 3aHATUH JICKIIUOHHOTO oOyuaromuxcs (110 KOJUYECTBY 00YJIAFOIIUXCS).
THUTIA, 3aHATHH CEMHHAPCKOTO THIIA, [epenBikHas 10cKa, KOJUICKINS ITHII, Yydela )KHBOTHBIX,
KYPCOBOT'O IIPOCKTUPOBAHUS (BHITOTHCHHUS BUTPHUHBI C )KUBOTHBIMHU PA3HBIX SKOCHCTEM AJNTas,
KYpPCOBBIX paboT), TPYMIIOBBIX U KOJIJICKITNH HACEKOMBIX, KOJIJICKIIHS POTOB, TAOIHUIIBI, CXEMEI,
WH/IMBUYATBHBIX KOHCYJIBTALUHN, TEKYIIEr0 | 9KCIOHATHI 300JIOTHYECKOTO My3es, TepOapuid, TYIIKH
KOHTPOJIS ¥ IPOMEKYTOYHON aTTeCTallui KUBOTHBIX, JIYIIBI PyIHBIE, KaPTHI, KAJIBKYIATOPEI, BATPUHBI
C Yy4yeJIaMU MTHUI] ¥ MIICKOITUTAIOIINX, KOJUICKIUS YSPEIOB
MJIEKOMUTAIOIIINX, KOJUICKITHS POTOB KOIBITHBIX, KOJUICKIINS
Yy4Yesl roJI0B KOIBITHBIX
234 Al YueOHast ayTUTOpUS s IPOBEICHUS Pabouee mecto npenonasatens. [locagouneie MecTa

3aHATHH JEKIIMOHHOTO THIIA, 3aHATHI
CEMHUHApPCKOT0 TUIIA, KypCOBOTO
MIPOCKTUPOBAHMS (BBITIOTHEHHS KyPCOBBIX
padoT), rPYIIIOBBIX U UHIUBUAYAIBHBIX
KOHCYJIbTAITUH, TEKYIIETO KOHTPOJIS U
MIPOMEKYTOUHOM aTTecTalluu

00yJaroImuxcs (Mo KOJINIECTBY 00yJaIOIIUXCS).
YdeHuueckas 10cKa




320 A2 KommbrotepHsrii kiacc. Yuebnas ayauropus | PaGouee mecto nmpenonasatens. [Tocamodnsie Mmecta

JUTA TIPOBEACHUA 3aHIATUN JICKIIMOHHOI'O 06yqafonmxca (l'IO KOJIMYCCTBY 06yqafonmxca).
THIIA, 3aHATUI CEMHHApPCKOT0 THUIIA, KOMHBIOTepBI, YUYCHHYCCKad JO0CKa, MOAKIIIOYCHUE K CETH
KYypCOBOT'O MPOCKTUPOBAHUSA (BI)IHOJIHGHI/IH I/IHTepHeT

KYPCOBBIX paboT), TPYNIIOBBIX U
WHIUBUAYAIGHBIX KOHCYJIBTAIUH, TEKYIIIETO
KOHTPOJISI X TIPOMEKYTOYHOM aTTeCTalnH.
ITomemenue st cCaMOCTOSTENBHOM PabOThI

9. METOAUYECKHUE YKA3AHUA UIAA OB YYAIOIIUXCS IO OCBOEHUIO JTUCITUIIJIMHBI (MO Y JISI)

CamocrosrenbHast paboTa CTyJI€HTOB SBJISETCS COCTABHON YaCThIO MPOLEcCca OCBOSHUS ITPOrpaMMBl 1o AucHuIinae «Crierkypce Ha
MHOCTPAHHOM SI3BIKE» M BKIIOYAET HEOOXOIUMBIE aCHEKTHI OCBOSHHMS JUCLHUIUIMHBL. OCHOBHAS LIeNIb METOIMYECKUX YKa3aHUH
3aKII0YaeTCs B TOM, YTOOBI 00ECTIEUNTH CTYACHTOB HEOOXOIMMBIMH CBEICHUSMHU, AITOPUTMAMH IS YCIEIIHOTO BBITOJTHEHHS
CaMOCTOATEIbHON paboThl, B POPMUPOBAHNH YCTOHYUBBIX HABBIKOB, TIO3BOJIAIOIINX CAMOCTOSITENEHO peIaTh yueOHbIe 3a1a49H,
BBINOJIHATH Pa3HOOOpa3HbIe 3a/laHKs, IPEO0JIeBAaTh TPYAHOCTH B OTIEJIBbHBIX BUAAX CAMOCTOSATENILHON paboThl, pa3BUBaTh YUEOHYIO
¥ KOMMYHUKaTHBHYIO KOMIETEHIHIO CTYAeHTOB. IIpenoaaBareis onpezenser o0Iyto CXeMy OpraHu3alii CaMOCTOSITEIbHON
yueOHOI IeATeNbHOCTH CTYJIeHTa, B KOTOPOl CTYAEHT pean3yeT CBOM TBOPYECKUI MOTEHIHAI.

IInan camocTosTeNbHON pabOTHL

CamocrosrenbHast paboTa CTyJeHTOB MPE/II0NaraeT caeyIoLu[ie BUIbL:

- MOJITOTOBKA K MPAKTHYECKUM 3aHSATHSIM;

- YTCHHUE U TIEPEBOJ TEKCTOB;

- COCTaBJICHHUE TJIOCCApHS 110 TEME,

- MOJITOTOBKA TIPOCKTOB,

- BBIIIOJIHEHHE TMCbMEHHBIX M YCTHBIX 3aJJaHUH (JIEKCUKO-IpaMMaTHYEeCKUX YIIPaKHEHUH, HAalllCaHHUe JIeJIOBbIX ITHCEM Ha
HWHOCTPAaHHOM SI3bIKE H JP.;

- BBIIIOJIHEHHE KOHTPOJIbHBIX paboT (TEeCTOB);

- MOJITOTOBKA K 3a4eTy.

Kpowme Toro, camocTosiTenbHast paboTa CTYACHTA M0 U3YYSHHIO JUCIUILTHHBI OXBATHIBACT: 3ayYHBAHHUE CIIOB HHOCTPAHHOTO SI3bIKA,
rpaMMaTHYeCKUX MPaBUII, YTCHHE TEKCTOB HA MHOCTPAHHOM SI3BIKE BCJIYX B COOTBETCTBUH C TMPABHIAMH YTCHHS, TOHUMaHUE
TEKCTOB, IIOCTPOCHHE BOIIPOCOB U OTBETOB K TEKCTaM; NMEPEBO/] HA PYCCKUH sI3bIK (YCTHBIH U MHCHMEHHBIN ).

Meroaudeckue yKa3aHHs 10 BBIITOJHEHHIO CAMOCTOSITENBHOM paboTh
Metoandeckre yka3aHusl K BBIIOJHEHHIO JEKCUKO-TPaMMaTHYEeCKUX YIIPaKHEHUH

IIpu pabore ¢ IeKCUKO-rpaMMaTHYECKUM MaTepHajIoM HEOOXOAUMO CTPEMHUTHCS HE TOJIBKO K Y3HABaHHUIO CIIOBA WIIU
rpaMmaTu4eckoro o0opora, HoO M K [OHMMAHHMIO LIEJI €ro  yrnoTpeOieHHss B JaHHOM KOHTEKCTe.

W3yuaemblit MaTepuan TpeOyeT NPaKTHYECKOT0 IPUMEHEHHUS, IPEXKIIE BCETO B BUJIE JIEKCUKO-IPaMMAaTHYECKUX

YIpaKHEHUH, KOTOPBIE CIEAYeT BBIIOIHATH TOJIBKO ITOCTIE TIIATENbHOM MpOopadOTKH Bcero Marepuana. V3ydeHue rpaMMaTHKU
HeJIb3s HauaTh «C cepeauHbl». Kaxkaplii HOBBIN pa3zaen 6azupyeTcs Ha H3y4eHHOM Ipexae MaTepuane. OIHaKO H3ydeHHE TOIBKO
rpaMMaTHKH 0e3 MPaBUILHOTO NPOU3HOIIECHNUS U 3HAHUS JIEKCUKH OCTAeTCs «BELIBbIO B ceOey. JIMIb KOMIUIEKCHBIN MOAX0 U
MOCTENEHHBIH IePEX0 OT MPOCTOTO K CIOKHOMY MOXET JaTh TPEOYEMBIH pe3ynbTar.

IIpu BBIOSHEHNH YIPAXKHEHUH CHaYajIa CiieyeT 03HaKOMUThCS C TPaMMaTHYeCKUMH KOMMEHTapUsAIMH, IPOCMOTPETh 3aIKCH,
c/enaHHble Ha 3aHATHU. [Ipy MOATrOTOBKE K KOHTPOJIBHBIM padoTaM TpedyeTcs TaKkkKe IPOCMOTPETh BECh JIEKCUKO-IPaMMaTHYECKUH
MaTepHall, B TOM YHCIIE IOMAIIHUE MMCbMEHHbIE YIPaKHEHUS.

CryneHTaM peKOMEHIYeTCs HCII0Ib30BaTh 00y4alolie KOMIIBIOTEpHbIE IPOrPaMMbl, KOTOPBIE AAaIOT BO3MOKHOCTh HE TOJIBKO
MPOCITyLIATh IPaBUIbHOE (hPOHETHUECKOE 0OPMIICHHE PEUH, HO ¥ BEIPAOOTATh HABBIKH HCIIOIb30BAHUS PABIIBHBIX JIEKCHUKO-
rpaMMaTHYECKUX CTPYKTYP IPH MOMOIIHU YIPaXKHEHHUH.

IIpu nzyuenun onpenenéHHbIX JEKCUYECKUX U IPaMMaTHYECKUX SIBJIEHUH HEMELIKOTO s13bIKa PEKOMEH1yeTCsl UCIIOIb30BaTh CXEMBI,
TaOMUIBI U3 CIIPAaBOYHUKOB IO TPaMMATHKE, TIIATEIFHO TOTOBUTE UX IS 0OeclieueHns MpoYHoro ycBoeHus. [Ipu moctpoennu
HEMELIKOT'0 MPEeJUI0KEHHs CIIEAYeT paciojaraTh CJIOBa B CTPOrO ONPENeIEHHOM MOPS/IKe, YYUTHIBAsA, YTO MOPSIOK CIOB B
[IOBECTBOBATEILHOM, BOIPOCUTEIILHOM M OTPHLIATENFHOM MPEJUIOKEHUSIX OTINYAETCS OT MOPS/IKA CJIOB B PYCCKOM IPEIOKEHUH.

MeTO)II/I‘IeCKI/Ie PCKOMCHAAIUU 110 TOATOTOBKE pOHeBOﬁ HUI'pbL

B crpykType posieBoii Urpbl Kak MpoLecca BhIACISIOTCS CISAYIOIINE COCTABISIONINE:

* TEMa,

* POJIH, B3STHIE HA CE0s UTPAIOILIUMU;

* UTPOBBIE JEHCTBHSI KaK CPEACTBA pealn3allii 3TUX POJIEH;

* UTPOBOE YIOTPEOICHUE IPEIMETOB, T. €. 3aMEIEHHE PEANIbHBIX BEIIei HTPOBBIMH, YCIOBHBIMH;

* peaJIbHbIC OTHOILICHUS MEXY UTPAIOIUMU;

* CIOXKeT (conepxaHue) — 00JacTh AEHCTBUTENBHOCTH, YCIOBHO BOCIIPOU3BOIUMAs B UTPE.

B nponecce posnieBoii Urpsl 0TpadaThIBAIOTCS U yCBAUBAIOTCS:

1) aTHYecKre HOPMBI U NPaBUJIa ITOBEJCHUS U ONPEIeJIEHHbIE COLIMAIbHBIE POJIM B TOM HJIM HHOM 3THOKYJIBTYPHOM COOOILECTBE;
2) 0COOEHHOCTH, XapaKTEePHBIC YEPThI, BOSMOKHOCTH TE€X WM WHBIX COLUAIBHBIX TPYIIT WIIM ONPEIETICHHbBIX KOJIIEKTHBOB —




QHAJIOTOB MPEANPHUITHH, GUPM, T.€. Pa3IUYHbIC THUITBI SIKOHOMUYECKUX M COLHAIBHBIX HHCTUTYTOB, YTO BIIOCIEICTBHU MOXET OBITh
MEPEHECEHO B COLUATILHYIO IPAKTHKY;

3) yMeHHsI COBMECTHOW KOJIICKTUBHOM JAESATEIbHOCTH;

4) KyNbTypHBIC TPAJAULMN U HOPMBI.

PoneBble UIpbl, TEMa U CIOKET KOTOPBIX OCHOBaH Ha COJCPKAaHUH TEKCTOB, MILTIOCTPUPYIOT MOBEICHHE B CUTYAI[MH MEXKKYIBTYPHOTO
oO0IIeHNSI.

B kadecTBe NPHEMOB, XapaKTEPHBIX ST METO/[a POJICBOIl HIPHI BBICTYIIAIOT CIICIYIOIIHE:

- IPHEM BOCCO3JaHHsI KOMMYHHKATHBHOTO KOHTEKCTa, KOMMYHHUKATHBHOM CUTYaLHH;

- IpHEM BHPTYAJIbHON 9KCKYPCHH, KOTOPBIA MOKHO OPraHH30BaTh KaK C IIOMOLIBI0 TEXHHYESCKUX CPEICTB, TaK K C HCIOIb30BAHIEM
peanbHBIX (POTOMATEPHATIOB B Y4eOHOU ayTUTOPHH,

- PUEM JIpaMaTU3aliK, HAPABICHHBIA HA CO3JAHUE YCIOBHM, MPUOIMKEHHBIX K YCIOBHSAM PEaIbHOTO OOIICHHS, CBI3aHHBIN C
CO3JIaHHEM CUTYalluK OOLICHUS, ONIPEACICHUEM IS, PaCIIpEACICHHEM POJIeii;

- ipueM pedUIeKCUBHON MACHTU(UKAIIMH, TPEIIOIAraIONHA HACHTH(PHUKALUIO ¢ 00BEKTOM OOIICHHUS U IOBECTBOBAHHE OT UMECHHU
9TOr0 00BEKTA.

Meroauyeckie yka3aHus K HAIMCAHUIO IEJI0BOTO MMChMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get
a well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your
innermost feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as
well personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the
format and make changes in the main body of the letter according to your needs.

Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter
writing. Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give
enough information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as
short as possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get
tips to write business letters, types of business letters and samples of business letter. Use the formats and modify the content as per
your requirements.

Meroauyeckue yKa3aHus K YTCHHUIO U MEPEBOY TEKCTOB MPO(ECCHOHATBHON HATIPABICHHOCTH

TekcThl TmpodeccHOHANbHOW HANpPaBICHHOCTH HA MHOCTPAHHOM sI3bIKE I[OMHMO CBOCH OCHOBHOW  3ajgaum —
MHQOPMATUBHOCTH — TIOMOTAIOT MOTOJHUTh OOIIMA M TEMATUYECKHH CIIOBApHBIA 3amac, TPEHHPYIOT B IMPOM3HOLICHUU
HEMEIIKMX CIIOB ¥ BBIPQKEHMH, 3aKpEIULIIOT IpaBWia I'PaMMaTHKH, CIIOCOOCTBYIOT Pa3BUTHIO HABBIKOB YCTHOM PEUH.
IIpenrekcToBerii 3Tam:

- TIPOYTHTE 3arojiOBOK M CKaXUTEe, O 4YeM (O KOM) OyAeT HATH peyb B TEKCTE;

- O3HAKOMBTECh C HOBBIMH CIIOBAMH M CJIOBOCOYETAaHMSIMH (€CIM TaKOBbIE JaHbI K TEKCTY C IIEPEBOAOM);
- [pouduTaiiTe ¥ BBHIMUIINTE CJIOBA, 0003HAYAIONIKE. .. (IaSTCs PYCCKHI SKBUBAJICHT);

- BbIOGpHTE W3 TEKCTa CJIOBA, OTHOCSIIMECS K M3Yy4acMoOM Teme;

- HalJuTe B TEKCTE HE3HAKOMBIE CIIOBA.

TekcToBBIN 3Tal:

- IPOYTHTE TEKCT;

- BBIIENUTE CJOBa (CJIIOBOCOYETAHHs WIIM MPEAJIOKEHHUS), KOTOPhIE HECYT BaXHYHO (KIIOUEBYIO HH(POPMAIIHIO);
- BBIIMIINTE WIM HOAYEPKHHUTE OCHOBHBIE MMEHA (TEPMMHBI, ONIpeeIeHIs, 0003HaYeHHS);

- chopMynIUpyiTe KIIOYEBYIO MBICIbh KaXKAOro ab3ana;

- OTMEThTE CJOBO (CIIOBOCOYETAHHE), KOTOPOE JIydllle BCEro IMepenaeT COIACPKAaHUE TeKCTa (YacTH TEKCTa).
TlocneTeKkcToBbI  JTal:

- 03arJIaBbTE TEKCT;

- TPOYTHUTE BCIAYX MPEAJIOKEHHs, KOTOPHIC MOSCHSIIOT Ha3BaHUE TEKCTA;

- HalauTe B TEKCTe MPEIOKCHUS ISl OMUCAHMUS ...

- TOATBEpAWTE (ONPOBEPTHHUTE) CIOBAMH W3 TEKCTA CIEAYIOIIYIO MBICTD ...

- OTBETHTE Ha BOIIPOC;

- COCTaBbTE IUIaH TEKCTA;

- BBHIIUIINTE KIIOYEBbIC CJIOBA, HEOOXOIMMBIC IS Mepeckasa TeKCTa;

- TEPEeCKXHUTE TEKCT, ONMHUPASCh HA TUIAH;

- IIEPECKaXUTE TEKCT, ONMUPAsICh HA KIIOUEBBIE CIIOBA.




IIpn mnoaroroBke pedepupoBaHUUS TEKCTa PEKOMEHIYETCS BOCTIONB30BATHCS CIEAYIONIEH MaMITKOMN:

1. Tlocne mnpouTteHus TekcTa pa30eHTe ero Ha CMBICIOBBIC YACTH.

2. B kaxnmoii dYacTH HaiguTe npemsokKeHue (MX MOXKeT OBITh HECKOJbKO), B KOTOPOM 3aKJIIOYEeH OCHOBHOW CMBICI 3TOM YacTu
TEKCTa. BRIMUIINTE 3TH NpeAIoKEeHNUS.

3. IloguepkHuTe B ATHUX MPEIOKEHUAX KIHOUEBBIE CIIOBA.

4. CocraBpTe IUIaH TIepecKasa.

5. Ommpasich Ha IUIaH, TEPECKAXKUTE TEKCT,

6. Ommpasicb Ha KIIOYEBBIE CIIOBA, PACCKAKHUTE TEKCT.

Meroauueckue PECKOMCHAAIUH 11O COCTABJICHUIO TUCKYCCUHN

INamsTKa [0 COCTABICHUIO AUCKYCCHU

B nporiecce MOArOTOBKY K BHIITOJIHEHHUIO 3a1aHUs (AUCKYCCHs) BHUMATEIBHO U3YUUTE €r0 COMIEPIKATEIBHOE HATIONHEHHUE,
OIPEICUTE KOHKPETHYIO CHTYAIHI0 1 KOMMYHHKATHBHYIO 3a/1a4y OOLICHUSL.

Cutyanust OOIIEHHUS YETKO U JAKOHUYHO KOHKPETH3HPYETCsI B TIEPBBIX NBYX-TPEX MPEATIOKEHHAX 33IaHHs, TOITOMY UX CIECIyeT
YHUTaTh 0COOEHHO BHUMATENBHO.

* O06s13aTenpHO 00CYAUTE BCE MPEAIaracMble BAPUAHTHI, BHE 3aBHCHMOCTH OT COOCTBEHHBIX IPEAMOYTCHHUM.

*ByapTe HHUIMATHBHBIM TAPTHEPOM I10 OOIICHHIO, a HE TACCHBHO OXKHAAiiTe BONPOCOB CO CTOPOHBI cobecenHrka. Heobxommmo
HavaTh Oecey ¢ KpaTKOro BCTYIUICHHUS —OOBSCHCHUSI CUTyaluu. Jlanee cieyer akTHBHO BeCTH Oece/y: mpeiarath BapHaHThI LIS
00Cy>KIeHHs, 33]]aBaTh COOTBETCTBYIOIIME PEUSBOI CUTYAI[HH BOMPOCHI, IPH HEOOXOMMOCTH TIEPECIPALINBATh, YTOUHIThH MHCHUE
cobeceHrKa, OCYLIECTBILSITh IIEPEXOJT OT OJHOTO BapUAHTA K IPYrOMY, B 3aBepIlICHUE OecelIbl ITociie 00CYKACHHS BCEX BAPHAHTOB
CaMOMy TPEIUIOKHUTh pelIeHHe. PelieHne T0MKHO JOTHYHO BHITEKATh U3 BCErO CKA3aHHOTO 00OMMHU MapTHEpaMH, He 3a0yIbTe MpH
9TOM ellle pa3 MOUHTEPECOBATHCS MHEHUEM COOCCETHUKA.

*BeXITMBOCTH B THAIIOTE MPEAIIONAraeT, PEXKIE BCETO, POSBICHHE 3aMHTEPECOBAHHOCTH 110 OTHOLICHHIO K CBOEMY [TAPTHEPY IO
o01IeHu0, 00s3aTeNIbHOE pearupoOBaHNe Ha €T0 PEIUTHKH (TIyCTh TIOPOI0 ¢ MOMOIIBI0 KOPOTKUX PEILTUK pearupoBanus). Heooxommumo
BHHMATEJIBHO CITYIIATh MAPTHEPA U AaBATh a/ICKBaTHBIC PEAKLMH HA TO, YTO OH TOBOPHT. B TaHHOM THIIE AMAJIOra Yaiie BCEro
OTBETHBIMH PEAKIUAMH OyIyT COTNIaChe WK Hecornacue (MPUYeM BEXKIIUBOE), 1, BOSMOXKHO, YAUBICHUE, COMHeHHE. [Ipu 3TOM,
0€3yCII0BHO, ClIeIyeT CTapaThCs UCIONB30BATh Pa3HOOOPa3HbIC SI3BIKOBBIC CPEICTBA TS BBIPAKECHHS TAHHBIX S3bIKOBBIX ()YHKIIUI.
* AKTHBHO TIpeuiaraiite BapuaHThI JJIs 00CYXKACHHS (€CTECTBEHHO, MOCTE JOCTATOYHO MOJPOOHOTO 00CYNKICHHUS KaXK 0T
MIPEBIAYILETO).

*[Ipu npeIoKEHUH CBOCTO BapHaHTa CICAYeT JaBaTh YCTKHE Pa3BEPHYThIC apI'yMEHTHI B €ro Monb3y. B ciydyae Hecornacus
cobeceiHIKa HCOOXOANMO PEArkpoOBaTh Ha €ro PEIUIMKK CBOMMH KOHTPAPIyMEHTaMH, COTJIACYS HX C €r0 TOBOAAMHU. Y MCHHE
YCIBIIATE MAPTHEPA U aJCKBAaTHO M apIYMEHTHPOBAHHO PEarnpoBaTh B CIIOHTAHHBIX OTBETHBIX PEIUTHKAX OCOOCHHO LICHHO B
JaHHOM Ture ananora. OHAKO COBCEM HEOOs3aTeIbHO BCEr/a HE COTIIANIATHCS C MAPTHEPOM, BE/lb B PEATbHOW KOMMYHHKAIIUH MBI
JIOCTaTOYHO YacTO MepecMaTPUBAEM CBOKO TOUKY 3PCHUSI, B3BSIIMBAs TOBOJIBI «3a» H «IPOTUBY». [Ipu corlacuu ¢ MHEHHEM
cobeceTHIKA Ba)KHO MPUBECTH AOTOIHHUTEIbHBIC TOBOJIBI B MOJB3Y 00CYKIaEMOT0 BapUaHTa UITH Pa3BEPHYTh apryMEHT
cobeceHuKa.

* AKTHBHOCTB U B&XKJINBOCTh COOCCEAHIKA MTPEANOIAraeT 3aHHTEPECOBAHHOCTh BO MHCHHH TTapTHEPA MO OOIICHHIO, T03TOMY B
Oecezie cieyeT HHTEPECOBaThCSI MHCHHEM COOCCEAHIKA 110 TIOBO/LY MPE/IaraéMbIX BapHAHTOB, 3alPALINBATh €r0 COTIACHE HIIH
HECOIJIacue CO CBOCH TOUYKOiT 3peHust. IIpyn HeoOX0JMMOCTH MOXKHO 33/1aTh YTOYHSIOLINE BOMPOCHI, IIEPECIPOCHTH COOSCETHNKA.
Heo6x0anmMo y4nuThIBaTh MHEHHE COOCCEIHUKA M IPHBOIMMBIC MM apryMEHTHI IPH HPHHITHH OKOHYATEIBHOTO PEIICHHsI, KOTOPOE
JIOJDKHO CTaTh JIOTUUECKHUM 3aBepLICHHEM quaiora. Eciu penieHne IpoTHBOPEUUT COACPIKAHUIO POBEACHHON OeceIpl,
KOMMYHHUKATUBHAs 3a]]a4a MOXKET OKa3aThCs HEBBIMOJIHEHHON. DTO 03HAYAET, YTO YYACTHUK Oecenbl (POpMalbHO MPOroBapuBal CBOU
JIOBOJIbI, HE CIICITUII 33 PEIUTHKAMHU COOSCeTHIKA 1 JIOTHKON Pa3BUTHS TUAJIOra.

*MlHMIMAaTUBHOCTH B Oece/ie IpeAnoiaraeT yMeHue BOBICYb MapTHEPA B AUATIOT. B TAaHHOM THIIE TUaora 9TO MPOSBISETCS HE
TOJIBKO B yMECHHH 3aPOCHTh MHCHHE COOCCeHNKA, HO M B MPUIJIALICHHUH [IPEIaraTh CBOM BAPHAHTHI ISl 00CYKICHHS.

* Heo6x01MMO IOMHHTB, YTO JAUAJIOT — 3TO HE 0OMEH MOHOJIOTaMH.

Meroaudeckue yKa3aHus 1mo paboTe co ClioBapeM

®DopMBI CaMOCTOATENLHOM paboThI CO CIIOBApEM:

- IOMCK 3aJ[aHHBIX CJIOB B CJIOBapE;

- onpezieneHue HopM eTUHCTBEHHOTO U MHOXKECTBEHHOI'O YHCJIA CYIIECTBUTENIbHBIX;
- BBIOOp HY)KHBIX 3HAYEHUH MHOTO3HAYHBIX CJIOB;

- IOMCK HYXXHOTO 3Ha4YEHUS CJIOB U3 YUCIIa FPAMMATHYECKUX OMOHHMOB,

- IOMCK 3HAYCHHUS IJIaroja o OAHON M3 TIaroyIbHBIX GopM.

1. TIpu noucke ciioBa B ciioBape HEOOXOANMO CIICAUTH 32 TOYHBIM COBIAACHHEM rpaduueckoro oGpopMICHHs HCKOMOTO U
HaICHHOTO CJIOBA, B IPOTUBHOM CIIy4ae NePEeBOA OyIeT HelPaBHIbHBIM.

2. MHor#e ClIoBa SIBISIFOTCS MHOTO3HAYHBIMH, T.€. HMEIOT HECKOJIBKO 3HAYCHHH, II03TOMY IIPH IIOMCKE 3HAYCHHUS CIIOBA B CIIOBApE
HEOOXOJMMO YUTATh BCIO CIIOBAPHYIO CTAThIO M BHIOUPATh AJISI IEPEBOIA TO 3HAYCHUE, KOTOPOE MOAXOAUT B KOHTEKCT NPEIOKSHHUS
(Tekcra).

3. Tlpu moMCKe B CIIOBape 3HAYCHHS CIIOBA B PSJIC CIyYaeB CICAyeT MIPUHIUMATh BO BHUMAHUE IPAaMMATHYECKYIO DYHKIUIO CIIOBa B
MIPEATIOKEHHH, TaK KaK HEKOTOPBIC CJIOBA BBIMOHSIIOT Pa3iNyHbIe TpaMMaTHYeCKue QYHKIHH ¥ B 3aBUCUMOCTH OT 3TOTO
HEPEBOSTCS [0-PA3HOMY.

4. Ilpu mouCKe 3HAYCHHS IJIArojia B CJIOBAPE CIICAYET UMETh B BHIY, YTO [JIAr0JIbl YKa3aHbI B CIIOBape B HEONPEACICHHOH (opme
(Infinitiv - schlafen, aufmachen)B To BpeMs kak B peyioKeHHH (TEKCTE) OHU (PYHKIIMOHUPYIOT B pa3HBIX BPEMEHAX, B Pa3HBIX




TpaMMaTHYICCKNX KOHCTPYKIHUAX. Tlouck raarosa 3aBHCHUT OT €0 TMPUHAUIC)KHOCTH K KJIaCCy IMPAaBUIIBHBIX UJIW HETIPABUJIBHBIX
Ij1aroJjoB.
MeTtoauueckue PCKOMCHAAIUU 110 MMOATOTOBKE K OK3aMCHY

B nepron moAroToBKH K 3K3aMEHY CTYJEHThI BHOBb 00paIlIaloTCs K MPOHAeHHOMY ydyeOHOMY MaTepuaiy. [Ipy 5ToM OHHM HE TOJIBKO
CKPEIUISIOT NOJTy4YeHHbIE 3HaHUS, HO U MOJIy4atoT HoBble. [10roToBKa cTyjeHTa K 3K3aMeHy BKJIIOUaeT B ce0s TpH JTamna:
-ay/IMTOpPHAsl M BHEAYJIUTOPHAs CAMOCTOSATENIbHAsl paboTa B TEUSHHE CEMECTPa,

-HENOCPEICTBEHHAs [T0JIrOTOBKA B IHY, NPEALIECTBYIONIUE SK3aMeHY 10 TeMaM Kypca;

-TIOJITOTOBKA K OTBETY Ha BOIIPOCHI, COAEpIKaLIuecs B Ounerax.

Jluteparypa A8 HOATOTOBKH K 9K3aMEHY PEKOMEHAYyeTCs IperoiaBaTeneM JIM0o yka3aHa B yIeOHO-METOANIECKOM KOMILIEKCE.

B xoz1e noaroToBKu K 3K3aMeHy CTyIEHTaM HeoOXoauMo obpamarh BHUIMaHUE He TOJIBKO Ha YPOBEHb 3alIOMUHAHUS, HO U Ha CTEIICHb
TTOHMMAaHHUS U3J1araeMbIX MIPoOIIeM.

DK3aMeH MPOBOAUTCS MO OMUJIETaM, OXBATHIBAIOIIUM BECh MPOUICHHBIN MaTepuall. [Io OKOHYaHHWU OTBETa IK3aMEHATOP MOXKET
3aJaTh CTYACHTY JIOTIOJIHUTEIIbHbIE U YTOYHSIOLIE BONIPOCHl. Ha MOAroTOBKY K OTBETY 10 Bonpocam Ouiera cTyaeHTy aaercs 30
MHUHYT C MOMEHTA MOJIy4YeHHs UM.




