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1. IEJIN U 3AJAYN OCBOEHUSA U CIIMITJINHBI

1.1 | Henu: hbopMupoBaHHe HHOS3bIYHON KOMMYHUKATUBHOW KOMIETESHIIUH JJIsl PELICHHS KOMMYHHKATUBHBIX 337124 B chepe ACIOBOTO
00IIEHUS

1.2 | 3a0ayu: - coBepmICHCTBOBAHHE TPAMMATHYECKUX U JIEKCHYECKUX HABBIKOB TSI KOMMYHUKAIIH HA HHOCTPAHHOM SI3bIKE H
PpaboTHI ¢ MHOSA3BIYHBIMU TEKCTAMH B IIpoIiecce MPO(ecCHOHAILHON ACSTEIILHOCTH;

- (hopMupoBaHHE YMEHHUH YTEHHUS TEKCTOB 110 CIEIMATIBHOCTH 0€3 CII0Baps M CO CIOBAPEM;

- (hopMHUpOBaHHE KOMMYHHKATUBHBIX YMCHHI YCTHOTO MOHOJIOTHYECKOTO

1 IAAIOTHYIECKOTO BBHICKA3bIBAHMUS B MPOIIECCE AEIOBOTO OOIICHNS HA WHOCTPAHHOM SI3BIKE;

- (hopMuUpOBaHKE HABBIKOB MHUChMa, HCOOXOIUMBIX JUIsI BEJACHUS JICIIOBOW TICPEITHCKH.

2. MECTO JUCHUIITMHBI B CTPYKTYPE OOII

Huxn (pazgen) OOITL: Bb1.0.06

2.1 | TpeGoBaHus K npeIBapUTeILHON NOATOTOBKE 00y4Yalomerocs:

2.1.1 | UnocTpaHHBIH S3BIK

2.2 | IucuMnianHbl ¥ NPAKTHKH, 111 KOTOPbIX 0CBOCHHE IAHHON JMCHUILIMHBI (MOAY.I51) HE00X0JUMO KAK
npejuiecTByolIEe:

2.2.1 | Crienxkypc Ha MTHOCTPAHHOM SI3BIKE

2.2.2 | BelnoyiHEeHHE ¥ 3alIUTa BHITYCKHOW KBATH(UKAIHOHHOM paboThI

3. KOMIIETEHL[HY OBYYAIOILETOCSl, @OPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI JUCIHUATLIAHBI
(MOAY.JIs)

YK-3: Cnioco0eH ocymiecTBJIAThL COLHAIbHOE B3aMMO/IelicTBHE U PeaIn30BbIBAaTh CBOI0 POJIb B KOMaH/e

HN-3.YK-3: OcymecTBiasieT BLIOOp cTpaTernii M TAKTUK B3aMMO/ieiicTBUS ¢ 3a/1aHHOI KaTeropueii jiofeii (B 3aBUCHMOCTH
OT LeJeif MOATOTOBKH - 110 BO3PACTHBIM 0COOEHHOCTSIM, 110 STHHYECKOMY U PeJIMTHO3HOMY NPH3HAKY U 1P.)

- 3HACT CTPATCIMN U TAKTUKHU B3aMMOJICHCTBUS C 3aJaHHOM KaTeFOpPIefI moaeHn
- YMECT IPUMCHATD CTPATCTUN U TAKTUKHU B3aUMOJCHCTBUS
- BJIaACCT HAaBBIKaAMU HUCIIOJIb30BAHUA CTpaTeFI/Iﬁ W TaKTHK B3aUMOJCHCTBUS

YK-4: CniocodeH 0CcylecTBJIATH /1eJIOBYI0 KOMMYHHKAIMIO B YCTHO# M MUCbMeHHOii (opMax Ha rocyapcTBEHHOM SI3bIKe
Poccuiickoii @egepannu 1 ”HOCTPAHHOM(BIX) A3bIKe(AX)

HN-1.YK-4: Biajgeer cucTeMOi HOPM PyCCKOI0 JIMTEPATYPHOIO SI3bIKA IIPH €0 HCIO0JIb30BAHHH B KayecTBe
rocyaapcrBeHHoro si3bika Poccuiickoii @eepannu 1 HOpMaMu HHOCTPAHHOTO(BIX) SI3BIKA(OB), HCIOJb3YeT Pa3IuYHbIe
(opMBbI, BUABI YCTHOH H MHCbMEHHON KOMMYHHKAIINH.

- 3HaeT OCHOBHBIE IPAMMATHIECKHE CTPYKTYPHI; 00LIeyOTPeONTENbHYIO, OOIIEKYIbTYPHYIO H MPO(YECCHOHANBHYIO JEKCHUKY;
peueBble KIHIe, He0OX0IMMbIE I OCYIIECTBICHHS AEI0BOM KOMMYHHKALMH HA HHOCTPAHHOM SI3BIKE

- YMEET IIOCTPOUTHh BBICKAa3bIBAHHS B CMOJEIHMPOBAHHBIX (IIPEUIaraeMblX) CUTyalUsIX OOIEHHs Ha HHOCTPaHHOM SI3bIKE,
MPaBWIbHO HCHOJB3Ysl BepOajbHbIE U HEBepOaJbHBIE CPEJICTBA OOIICHUS

- BJIaJIeeT HHOCTPAHHBIM S3bIKOM KaK CTHJIEM JIEJIOBOT'O OOILECHHS

NA-2.YK-4: Hcnosb3yeT A3bIKOBbIE CPEICTBA ISl JOCTUKEHHS NPodecCHOHANBHBIX LeJleil Ha pyCCKOM U HHOCTPAHHOM(BIX)
s3bIKe(aX) B PAMKAX MeKJINYHOCTHOIO0 U MEKKY/IbTYPHOI0 00LIeHH.

-3HaeT 0COOCHHOCTH CTHIMCTHKH HAIIMCaHUS OQHUIHATBEHBIX M HEO(HIUATIBHBIX [IICEM; YMEET BECTH CJIOBYIO EPEMUCKY C YIETOM
COLIMOKYJBTYPHBIX OCOOEHHOCTEH C MPEACTABUTEISAMH APYTHUX CTPAH; BIaJIeeT TEXHUKOH AETOBOTO MIChMa Ha HHOCTPAHHOM SI3BIKE.

4. CTPYKTYPA U COJIEP’KAHME JUCIUIIIMHBI (MOY.JIsT)

Kox HanmeHoBaHue pa3fieoB U TeM /BU] Cemectp / | HacoB | Komneren- | Jlutepatypa | Hute | Ilpumedanue
3aHATHSA 3aHATHSA/ Kvpe 107071 DAKT.
Pasgen 1. 4 cemecTtp
1.1 Careers. Reading. Words that go with the 4 10 nja-1.YK-4 JI1.1J12.1 0 Tect
topic. Skills work. /JT1a6/ Ua-2.YK-4
1.2 Careers.Reading. Words that go with the 4 13 nja-1.YK-4 JI1.1J12.1 0
topic. Skills work. /Cp/ Ua-2.YK-4




1.3 Discuss ideas.Reading. Words that go with 4 17 Na-1.YK-4 JI.1J12.1 0 ITepeBon Tekcra

the topic. Skills work. /JIa6/ NA-2.YK-4
1.4 Discuss ideas.Reading. Words that go with 4 22 Na-1.YK-4 JI.1J12.1 0
the topic. Skills work. /Cp/ Na-2.yK-4
1.5 Marketing.Reading. Words that go with the 4 17 na-1.vyK-4 J1.1J12.1 0 Ponesas urpa
topic. Skills work. /JIa6/ NA-2.YK-4
1.6 Marketing.Reading. Words that go with the 4 20 Na-1.YK-4 JI.1J12.1 0
topic. Skills work. /Cp/ NA-2.YK-4

Pasgen 2. lNpomexyTodHas
atTecTaums (3a4éT)

2.1 IMonroroBka k 3auéty /3auét/ 4 8,85 | UO-1.YK-4 0
na-2.yK-4
Na-3.YK-3
2.2 Konraxrnas pabora /KCPATT/ 4 0,15 | NA-1.YK-4 0
Ua-2.yK-4
nJ-3.YK-3
Pasgen 3. 5 cemecTtp
3.1 Planning.Reading. Words that go with the 5 8 na-1.yK-4 J1.1J12.1 0 Tect
topic. Skills work. /JIa6/ NA-2.YK-4
3.2 Planning.Reading. Words that go with the 5 15 Na-1.YK-4 JI.1J12.1 0
topic. Skills work. /Cp/ NA-2.YK-4
33 Managing people.Reading. Words that go 5 10 Na-1.YK-4 JI.1J12.1 0 Ponesas urpa
with the topic. Skills work. /J1a6/ Na-2.yK-4
34 Managing people.Reading. Words that go 5 15 NA-1.YK-4 JI1.1J12.1 0
with the topic. Skills work. /Cp/ na-2.yK-4
3.5 New business.Reading. Words that go with 5 10 Na-1.YK-4 JI.1J12.1 0 [Ipe3enranus
the topic. Skills work. /JIa6/ NA-2.YK-4
3.6 New business.Reading. Words that go with 5 14 Na-1.YK-4 JI.1J12.1 0
the topic. Skills work. /Cp/ Na-2.yK-4

Pasgen 4. MNpomexyToyHas
aTTecTaums (3K3aMeH)

4.1 IMoaroroBka k 3k3aMeHy /Ok3aMeH/ 5 34,75 | UJ-1.YK-4 0
WJ-2.YK-4
nJ-3.YK-3

42 | Kontpons CP /KCPATT/ 5 025 | UA-1.YK4 0
WJ1-2.VK-4
WJI-3.VK-3

43 KonrakrHas pa6ora /KoHcOK/ 5 1 na-1.vyK-4 0
na-2.yK-4
WJI-3.VK-3

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. IlosicHuTEILHAS 3aNIMCKA

1. OneHOUHBIE CpeCTBA PEAHA3HAUYEHBI JJIs1 KOHTPOJIS U OLIEHKH 00pa30BaTeNbHbIX JOCTHKEHUH 00yJalomuxcs, OCBOUBLIMX
MporpaMMy yueOHOU AUCIMITUTMHBI «THOCTPaHHBIH S3BIKY.

2. ®oHA OLECHOYHBIX CPEACTB BKIIOYAET KOHTPOJILHBIE MaTepHaIbl IS IPOBEACHUS TEKYILETO0 KOHTPOJISI B pOpMe TECTOBBIX
3aJaHu, MUCEMEHHBIX pabO0T, POJEBBIX UIP, JUCKYCCHH, TEKCTOB ISl YTEHHS M IIEPEBOJA, IPE3CHTALNH, MTPOMEKYTOUHOH
aTTecTalyy B GopMe BOIIPOCOB U 3aJaHUH K 3aUeTy U dK3aMEHY.

5.2. OueHo4HbIe CpeACcTBa I/ TEKYIero KOHTPOJIst

BxoHO# KOHTPOIb (IPUMEPHOE 3a/1aHHUE)

1. He ... atthe weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win

3 don’t win

4 win




3.1... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1... him since childhood.

1 am knowing

2 have known

3 knew

4 know

5. Bribepute noaxonsiiee oTHocuTenbHoe Mecroumenue: The principal of Ridgecrest High School, ... had worked there for over ten
years, finally decided to retire.

BapuaHTEI OTBETOB:

1 which

2 who

3 where

4 when

Kpurepun onenxu:

Cryzent Bbinonuun 84-100% 3anaHuil «OTIMYHOY, NOBBIIEHHbIH YPOBEHb

CryzeHt BbIONHUI 66-83% 3aJaHuil «XOpOLIOY, IOPOTOBLIH YPOBEHb

Cryzent Bbinonuun 50-65% 3agaHuil «yJOBIE€TBOPUTEIBHOY, IOPOrOBBII YPOBEHb

CryzeHT BeinonHuI MeHee 50% 3aJaHuil «HEYIOBIETBOPUTEILHOY», YPOBEHb HE CHOPMHUPOBAH

4 Cemectp
Texymuit KoHTpOIH 1
Tecr (IIpumepHbIe 3aaaHMs)

1. I can start work at 7:30, 8:30 or 9:30. I'm really glad I can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her job has a lot of ... . She goes to a different country every month!
1 travel opportunities

2 high salary

3 job security

4 company car

3. Match the sentence beginnings with the endings:

1 I don’t like going  a) to music.

2 Jorge quite likes  b) holiday in August.

3 Pete and Gregor often play c¢) watching football on TV.
4 Nick works  d) to the gym.

5 We never listen  ¢) hours.

6 Susan loves going  f) out to restaurants.

7 Tusually go on  g) from home once a month.

8 Piet often works flexible h) football on Sunday.

Cryzent Boinonuun 84-100% 3anaHuil «OTIMYHOY, NOBBIIEHHbBIH YPOBEHb

CryzeHt BbIONHUI 66-83% 3aJaHuil «XOpOLIOY, IOPOTOBLIH YPOBEHb

Cryzent Boinonuun 50-65% 3agaHuil «yJOBIE€TBOPUTEIBHOY, IOPOrOBBII yPOBEHb

CryzeHT BeinonHuI MeHee 50% 3aJaHui «HEYIOBIETBOPUTEILHOY», YPOBEHDb HE CHOPMHUPOBAH

Texymuit KOHTPOIIH 2
Tecr (IIpumepHbIe 3a1aHMs)

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish
A Is Kasia from  ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also ?

B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every




A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last
year she went to , in Spain.

A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

2. Complete the conversation with words: are / does / don’t / how /is / 'm / what / what’s / where / works

Al Ursula Becker.

B Nice to meet you, Ursula. My name’s David Lopez.
A you a sales manager?

B No, I’m not. I work in television.

A your job?

B I’'m Director of Advertising.

A do you work?

B At Channel 10.

A your wife in television, too?
B No, she isn’t. She works for a magazine.

A does she do?

B She’s a graphic designer.

A she travel in her job?

B No, but she sometimes at the weekend.
A often does she do that?

B Two or three times a month.
A What about you? Do you work at the weekend?
B No, I

3. Match the sentence beginnings with the endings.
1 Call me back  a) incorrect.

2 CanIspeak to b)arefund.

3Thavea ¢) Georg Sipos, please?

4 The invoice is  d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, thisis  g) later, please.

8 'm very sorry  h) problem with my new laptop.

Kpurepun onenxu:

Cryzent Bbinonuun 84-100% 3anaHuil «OTIMYHOY, NOBBIIEHHbBIH YPOBEHb

CryzeHT BbIONHUI 66-83% 3aJaHuil «XOpPOLIOY, IOPOTOBLIH YPOBEHb

Cryzent Binonuun 50-65% 3agaHuil «yJOBIE€TBOPUTEIBHOY, IOPOrOBBII YPOBEHb

CryzeHT BeinonHuI MeHee 50% 3aJaHuil «HEYIOBIETBOPUTEILHOY», YPOBEHb HE CHOPMHUPOBAH

5 Cemectp
Texymuit kKoHTpOIH 1
Tecr (IIpumepHbIe 3a1aHMs)

1. Match the questions with the responses.

1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I’'m sorry, there isn’t but you can leave your car on the street in front of the hotel.
c) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.




2. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include /
weigh

A Tell me about your new MP3 player.

B What would you like to know?

A Tell me about the design

B Well, it  aunique design. It’s the only player on the market now with this type of lid.

A What’s special about it?

B You can it easily. It protects the player. It makes it very tough. The target market for this model is teenagers
who want to look cool.

A What about colours?

B Well, it in three colours: red, black or green.

A It’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.

A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging
and we can in three days.

Kpurepun onenxu:

Cryzent Boinonuun 84-100% 3anaHuil «OTIMYHOY, NOBBIIEHHbIH YPOBEHb

CryzeHT BbIONHUI 66-83% 3aJaHuil «XOpOLIOY, IOPOTOBLIH YPOBEHb

Cryzent Bbinonnun 50-65% 3agaHuil «yJOBIE€TBOPUTEIBHOY, IOPOrOBBII YPOBEHb

CryzeHt BoinonHui Menee 50% 3aJaHuil «HEYIOBIETBOPUTEILHOY», YPOBEHDb HE CHOPMUPOBAH

Texymuii KOHTPOIIb 2
Tecr (IIpumepHbIe 3a1aHMs)

1. Complete the sentences with words: export / home / luxury / mass / niche

1. Nike sports clothing sells toa  market.

2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.

4. Products sold inside the producer’s country are sold to the market.
5. markets are outside the producer’s country.

2. Write the numbers in words.

1.540

2.6,370

3.29,606

4.902,000

5.4,225,094

6.12.6%

3. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
1. begin a) manufacture

2. make D) sell abroad

3. have a workforce of ¢) launch
4. export  d) employ

5. introduce e) provide

6. supply  f) start

4. Put the words in the correct order to make sentences.
1.were /When/ Germany/ in/ they/?

When were they in Germany?

2. company / leave / the /John/Did /?

3. Lorraine/ Why/ Singapore/ did/ to/move/?

4. wasn’t/ work/ Ivan/ at/happy/.

S.you/ have/ work/ Do/lot/ a/of/?

6. Alfredo / stressed / was / Why / ?
7.a/ They/lot/time / have /of / don’t/.

5. Match the sentence beginnings with the endings.
1 I need some training to do a) costs.
2 It’s really important  b) my job properly.




3 Why don’t you buy c¢) a self-study course?
4 We don’t have  d) at home?

5 We have to cut e) possible.

6 I'm sorry, it’s not  f) any money for this.

7 How about studying g) to me.

Kpurepuu ouenku:

Crynent BoinoaHua 84-100% 3apanuii «OTIMUHOY», MOBBIILIEHHBIH YPOBEHB

CryneHt BeinoaHua 66-83% 3anaHuii «XOpoI0», IOPOTOBBIH YPOBEHb

Crynest BeinonaHua 50-65% 3amaHuil «y0BIETBOPUTEILHOY, IOPOTOBBIH YPOBEHb

CryneHt BoinoiaHuI MeHee 50% 3a1aHuii «HEYJOBIETBOPUTEIHHO», YPOBEHb HE C(HOPMHUPOBAH

OueHnouHoe cpeacTBo «Ponesast urpay
(IIpumepHble TEMBI)

1. Tema (mpobnema): «Food and Entertaining»

Konuenuus urpel: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss your
ideas and decide on the best way to entertain the visitors.

Ponu:

a) a manager;,

0) a manager.

O>xuIaeMsIil pe3ynbTaT — UHCIICHUPOBKA Oecelbl OpraHM30BaHa | IIPEACTABICHA B COOTBETCTBUH C CHTYaIHell 0OIIeHHsI.

2. Tema (mpobnema) «At a Trade Fair»

Konnemnmus urpst: The Sales conversation between a store manager and a manufacturer about product’s details.

Pomu:

a) a store manager;

6) a manufacturer.

Osxunaemslii(e) pe3ynbTar(bl) — MHCIIGHUPOBKA Oece/ibl OpraHu30BaHa U MPEJCTABICHa B COOTBETCTBUU C CUTYyalUeH OOIICHUS.

3. Tema (npobiema) «Dealing with problems»

Konnemnmus urpst: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Ponu:

a) a manager;

0) an office worker.

OskuIaeMblil pe3ysibTaT — WHCIIGHUPOBKA Oece/ibl OpraHu30BaHa U MPEICTABICHA B COOTBETCTBUH C CHUTYallUeH OOIICHUS.

Kpurepun onenxu:

OreHka "OTIHMYHO": CTYJICHT IEMOHCTPUPYET XOPOIIHE HABBIKK M YMEHHsI CBOOOTHOTO PEUEBOTO B3aUMOJICHCTBYSI C TIAPTHEPAMHU:
yMeeT Ha4yaTh, HOAJEPKaTh M 3aKOHUUTH Oecely; coOIoaaeT o4epEaqHOCTh TP 0OMEHE PEeIUIMKaMK; BOCCTaHABINBAeT Oeceny B
ciryuyae c¢0os; SIBJIIeTCS aKTUBHBIM, 3aHHTEPECOBAHHBIM COOECETHUKOM; COOIIIOAAET HOPMBI BEXKIIMBOCTH. Y MEET SMOLMOHAIBLHO
1300pa3uTh XapakTep, HACTPOEHUE, YYBCTBA UCIIOJIHAEMOI0 Ieposi B Pa3JIMUHbIX CUTYALMAX; YIOTPEOISIET CIOKHbIE
rpaMMaTH4eCcKue KOHCTPYKLIMH B PEUH; OITyCKaeT He3HAUYNTENbHbIE IPaMMaTHUECKUE OIINOKH; yIOTpeOIsieT pa3roBOpHbIE
(hopMyJIbI B COOTBETCTBHH C CUTYAl[eH OOILEHHS.

OrieHka "XOpouIo": CTYIEHT JIEMOHCTPUPYET HABBIKA M YMEHHUSI CBOOOIHOTO PEYEBOTO B3aMMOJICHCTBHUS C APTHEPAMU: YMEET
HayaTh, NOJIEPKaTh (B OOJBIIMHCTBE CIy4aeB) M 3aKOHYUTB Oecey; coOmroaeT ouepEAHOCTh TP OOMEHE PETUTMKAMU;
JEMOHCTPHPYET HalIn4ue MpoOsieMbl B IOHUMAaHUH COOECEeTHNKA; He BCeTAa COOMIONAET HOPMBI BEXKIIMBOCTH. Y MEET SIMOLMOHAIBHO
n300pa3uTh XapakTep, HACTPOCHUE, YYBCTBA UCIIOJIHSAEMOI0 Ieposi B Pa3JIMUHBIX CUTYAlMAX; YIOTPEOIseT B peun
MPEUMYIIECTBEHHO MPOCTHIE MPEUIOKEHHS; JOIYCKAeT HE3HAYUTEIbHbIE IPaMMaTHYECKUE OIIUOKHU; yroTpeOIIsieT pa3roBOpHbIE
(hopMyJIBI B COOTBETCTBHHM C CUTYAl[eH OOILEHHS.

OreHka "yIOBIETBOPUTEIIBHO": CTYJICHT HE SIBJISIETCS aKTUBHBIM COOECETHUKOM; HE MOYKET BOCCTAHOBUTH Oeceay B cirydae c0os;
UCIIOJIBb3YeT He3HAUNTENIBHBIH 00beM N3y4eHHOH JIEKCHKH; TOMTyCKAeT TpaMMaTHIECKUE OLIHOKH;

OrieHKa "HEYJOBICTBOPUTEIHHO": CTY/ICHT SBISICTCS ITACCUBHBIM COOECETHMKOM; HE MOXKET TOIepkKAaTh OOIEeHHE; TOITyCKaeT
rpyObIe TpaMMaTHYECKHE OLTHOKH.

OrieHka "OTIMYHO": CTYJICHT JIEMOHCTPUPYET XOPOIIHE HABBIKK M YMEHHsI CBOOOTHOTO PEUEBOTO B3aUMOJICHCTBYSI C TIAPTHEPAMHU:
yYMeeT Ha4ath, MOIeP)KaTh U 3aKOHYUTH Oeceny; coOmogaeT ouepEaHOCTh IpH 0OMEHEe PeIUIMKaMi; BOCCTaHABIIMBAET Oeceny B
ciryuyae c0osi; SIBJII€TCS aKTUBHBIM, 3aMHTEPECOBAHHBIM COOECETHUKOM; COOII0OAAET HOPMBI BEXKIIMBOCTH. Y MEET SMOLMOHAIBLHO
n300pa3uTh XapakTep, HACTPOEHUE, YYBCTBA UCIIOJIHAEMOI'0 Ieposi B Pa3JIMUHbIX CUTYALMAX; YIOTPEOISIET CIOKHbBIE
rpaMMaTH4eCcKue KOHCTPYKLIUH B PEUH; JOITyCKaeT He3HAUYNTENbHbIE IPaMMaTHUECKUE OIINOKH; yIIoTpeOIsieT pa3roBOpHbIE
(hopMyJIBI B COOTBETCTBHH C CUTYyAI[eH OOIICHHS.

OrieHka "XOpouIo": CTyIEHT JIEMOHCTPUPYET HABBIKA M YMEHHUSI CBOOOIHOTO PEYEBOTO B3aMMOJICHCTBHUS C MApTHEPAMU: YMEET
HayaTh, NOJIEPKaTh (B OOJBIIMHCTBE CIy4aeB) M 3aKOHYUTH Oecey; coOmroaeT ouepEAHOCTh TP OOMEHE PETUTMKAMU;
JEMOHCTPHPYET HalIn4ue MpoOsieMbl B IOHUMAaHUH COOECEeTHNKA; He BCETAa COOMIONAET HOPMBI BEXKIIMBOCTH. Y MEET SIMOLMOHAIBHO
n300pa3uTh Xapakrep, HACTPOCHUE, YYBCTBA UCIIOJIHAEMOT0 Ieposi B Pa3JIMUHBIX CUTYAlHAX; YIOTPEOIseT B peun
MIPEUMYIIECTBEHHO MPOCTHIE MPEUIOKEHHS; JOIYCKAeT HE3HAYUTEIIbHbIE IPaMMaTHYECKUe OIIUOKHU; yroTpeOIIsieT pa3roBOpHbIE
(hopMyJIbI B COOTBETCTBHH C CUTYaI[eH OOILEHHS.

OrieHKa "yIOBJIETBOPUTENLHO": CTYJICHT HE SIBJISIETCS aKTUBHBIM COOCCETHUKOM; HE MOYKET BOCCTAHOBHUTH Oece/ly B citydae c0os;




UCIONIB3yeT He3HAUNTENIbHBII 00beM H3ydIeHHON JIEKCHKH; JOITyCKaeT PaMMATHIECKUe OIHOKH;
OueHka "HEYNOBICTBOPUTENILHO": CTYAEHT SIBJISETCS IACCUBHBIM COOECEJHUKOM; HE MOKET IOANEPKATh OOLIEHHE; JOMYCKAeT
rpy0Oble IPaMMaTUUECKUE OLIHOKY.

OuenouHoe cpenctBo «IlepeBox TekcTay

(ITpumepHEIe 3agaHus

Text 3

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top managements don't seemto care, and my
new colleagues are not very friendly. Now I hear that my old boss wants me back. I want to seeifhe is serious, but that might
seem like [am desperate to return to myold job. Besides, I don't want to be too hasty. Ihave worked in my new job for six
months. After all, it takes time to be accepted into a successful team." Senior manager, male, mid-50s.

The solution Going back to an old employeris never abadidea. You know exactly what it is like to work for your old
boss. You know that working thereis comfortable, and sometimes comfort is agood thing. You say your old boss is anxious to
rehire you, but don't approach him yet. Wait and let him cometo you. Try to negotiate areturn with alot more money and
a

promotion. But remember you've onlybeen away for six months. I'm notsure that this is long enoughto make a decision
about the new place. Some organisations don't like outsiders; it takes a while before they accept them, and until then, they
are

pretty unfriendly. Spend time working hard at yournew job and be friendly. Then, if you decide to go back to your old
job,

you know that you tried.

Kpurepun onenxu:

OreHKa "OTIHYHO": CTYJICHT CAMOCTOSITEJIBHO —PeaM3yeT yMEHHS [0 MEePeBOY NPOPECCHOHAIBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYAPCTBEHHBIN SA3BIK M OOpaTHO, BIaJeeT OCHOBAMU TEXHHKH IIEPEBOJA. .

OrieHka "Xopouio": CTyIeHT croco0OeH MoKa3aTh yMEHHE MepeBoia  MpOoQeCcCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha
roCyJapCTBEHHBIN SA3bIK U 00paTHO, CHOCOOEH YaCTHUYHO II0Ka3aTh BJlaJICHHME OCHOBAMH TEXHUKH I€PEBO/A.

OreHka "yIOBIETBOPUTENIBHO": CTYJIEHT CIIOCOOEH 1101 PYKOBOACTBOM IPENoaBaTeNs I0Ka3aTh YMEHHUS 10 IePEBOAY
po(eCCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCY/AapCTBEHHBIH A3bIK M 00paTHO, CIIOCOOEH MoKa3aTh YaCTUYHOE BJIA/ICHUE
OCHOBAaMH TEXHUKHU IEPEBOA.

Ornenka "HeyIOBIETBOPUTEIHHO" ! CTYICHT 3aTPYAHIETCS WM HE MOXKET IMOKa3aTh YMEHHUS, HE BIIAZICE€T OCHOBAMH TEXHUKHU IePEBOAA

Onenounoe cpenctso «lIpesenTtarus»
IIpumepHbIe TeMBI Tpe3eHTALINNA:

1. Types of markets
2. Presentation of the company
3. Presentation based on your specialty

Kpurepuu onenku:

OueHka "0TIMYHO": CTYAEHT IOKa3bIBAET [NIyOOKUH ypOBEHb 3HAHUH TEPMUHOJIOIMU HA HHOCTPAHHOM S13bIKE B 00bEME,
HEOOX0AUMOM JJIS OCYLIECTBICHUS] KOMMYHUKALUY HA HHOCTPAHHOM SI3bIKE;  BJIAIEHUS JEI0BOr0O OOIIEHUS HA HHOCTPAHHOM
S3bIKe; HABBIKAMH HCIIOIb30BAHMUS TEXHOJIOTHH [T 00ecTiedeH s KaueCTBeHHON BU3YaIH3allii HH(GOPMaLUH, IPEICTABICHNS
JaHHBIX.

OrieHKa "XOpoIIo": CTYIEHT MOKa3bIBACT XOPOILUii YPOBEHb 3HAHUI TEPMUHOJIOTMH Ha HHOCTPAHHOM sI3bIKE B 00bEME,
HE0OXOIMMOM JJISI OCYIIECTBICHHUSI KOMMYHHUKAIIMH Ha HHOCTPAHHOM SI3bIKE;  BJIAAEHHS AENOBOTO OOIICHNUS HAa HHOCTPAHHOM
A3bIKe; HaBbIKAMM UCIIOIb30BAHUS TEXHOJIOIUH JUIs 0OecleueHHs KaueCTBEHHON BU3yaIu3aluy HHGOpPMaLUy, IPeICTaBIeHUs
JTAHHBIX.

OueHka "y10BIETBOPUTENBLHO": IOKA3bIBAET 0A30BbIH YPOBEHb 3HAHUI TEPMUHOJIOTUY HA HHOCTPAHHOM SI3BIKE B 00bEME,
HEO0OX0AUMOM JJIS1 OCYLIECTBICHUSI KOMMYHUKAUY HA HHOCTPAHHOM SI3bIKE;  BJIAJEHUS JEI0BOr0O OOIIEHUS HA HHOCTPAHHOM
S3bIKe; HABBIKAMH HCIIOIb30BAHMUS TEXHOJIOTHH [T 00ecTiedeH s KaueCTBeHHON BU3YaIH3allii HHGOPMaLUH, IPEICTABICHNS
JaHHBIX.

Ornenka "HeyIOBIETBOPUTEIHHO" ! CTY/ICHT NOKA3bIBAET HEYJOBIECTBOPUTEIBHBIN YPOBEHb 3HAHUH TEPMUHOIOTHH HA HHOCTPAHHOM
A3bIKe B 00bEME, HEOOXOIUMOM /I OCYIIECTBICHHS KOMMYHHUKAIIMY Ha MHOCTPAHHOM SI3bIKE; BIIaJIEHUS 1€JI0BOrO OOLIEHUS Ha
HMHOCTPAHHOM $3bIK€; HaBBIKAMU HCIIOJIb30BaHHs TEXHOIOI Ul 11 oOecrieueHus KadeCTBEHHON BUu3yanu3anuy nHGpopMaLuu,
[IPEACTABICHUS JaHHBIX.

5.3. Tembl nuCcbMEHHBIX PadoT (3cce, pedpepaThbl, KypcoBble padoThI U AP.)

Temartnka 0)UIMATBHBIX ITHCEM:
The Inquiry Letter

The Invitation Letter
CV/Resume

Temartnka HeO(l)I/IIII/IaHLHLIX IIHUCEM!




Introduction Letter
Friendly Letter

Kpurepuu oneHku:

- OLICHKA «OTJIMYHOY» BBICTABIISIETCS CTYIICHTY, €CJIM CTYJICHT II0Ka3bIBaeT riIy0OKH YpOBEHb 3HAHHH 0COOCHHOCTEH
(hopmanbHOTO U He(hOPMATEHOTO OOIICHUS, PABUJI MOCTPOCHHSI MUCBMEHHOTO PEYCBOTO BHICKA3BIBAHUS HA MU3Y4aEMOM SI3bIKC;
CaMOCTOSATENILHO PEATM3yeT YMEHHS BECTHU JICIOBYIO MEPENHUCKY C YYETOM COLUOKYJIBTYPHBIX OCOOCHHOCTEH C MPEICTABUTEISIMU
JPYTUX CTPaH; BIAJCET TEXHUKOH IMEPEBOAA U PEAAKTUPOBAHHUSL.

- OLIEHKA «XOPOILIOY» BBICTABISIETCS CTYACHTY, €CJIU CTYACHT MOKa3bIBAET XOPOLIMH YPOBEHb 3HAHUI 0COOCHHOCTEH (POPMAIILHOTO
1 He(hOpMaTBEHOTO OOIICHUS, IPABHJI MOCTPOCHUSI MMCHbMEHHOTO PEUEBOTO BHICKA3bIBAHHS HA H3YYa€MOM SI3BIKE; CIIOCOOCH
MOKa3aTh YMEHHsI BECTH JICJIOBYIO EPENUCKY C Yy4ETOM COLMOKYJIBTYPHBIX OCOOCHHOCTEH C MPEACTABUTEIISIMH APYTUX CTPAH;
Croco0OCH YaCTUYHO MMOKA3aTh BIAJICHUC TEXHUKOM MEPEBO/Ia U PEIAKTUPOBAHHS.

- OLICHKA «Y/IOBJICTBOPUTEIILHOY» BBICTABILSIETCS CTY/ACHTY, €CIIH CTY/ICHT NOKa3biBaeT 0a30BbIil ypOBEHb 3HAHUH OCOOEHHOCTEH
(hopManbHOTO U He(hOPMATEHOTO OOIICHUS, IPABUJI MOCTPOCHHS MUCBMEHHOTO PEYCBOTO BHICKA3BIBAHUS HA M3Y4aEMOM SI3bIKC;
MO/l PYKOBOJICTBOM MPENO01aBaTels CIIOCOOEH [T0Ka3aTh YMEHHS BECTH JICJIOBYIO MEPENUCKY C YY4ETOM COLMOKYIIBTYPHBIX
0COOEHHOCTEH ¢ MPEICTABUTEISIME APYTUX CTPaH; CIOCOOCH YaCTUYHO IMOKA3aTh BIIAJCHUE TCXHUKOM IepeBoia U
peIaKTUPOBAHUSL.

- OIICHKA «HEYJIOBJIICTBOPUTEIBHOY BBICTABIISICTCS CTYJICHTY, €CJIU CTYICHT IMOKA3bIBACT HEYIOBJICTBOPUTEIBHBIN YPOBCHb 3HAHUIMA
0COOEHHOCTEHN PopMaNTbHOTO U HEPOPMAITEHOTO OOIICHHUS, TTPABHII TOCTPOCHUS MUCBMEHHOTO PEYEBOTO BHICKA3BIBAHUS Ha
H3y4aeMOM SI3BIKE; 3aTPYAHSCTCS WM HE MOXKET IMOKA3aTh YMCHHUS BECTH JCTIOBYIO MEPEIHCKY C YYSTOM COIIMOKYIBTYPHBIX
0COOEHHOCTEH C MPEICTABUTEISIMU IPYTUX CTPAH; HE BIIAJIeeT TEXHUKOW MIepeBO/ia U PeIaKTHPOBAHHUS

5.4. OneHo4HbIe CPeACTBA IS POMEKYTOYHOM aTTeCTAUH

B koHIIe 4 cemecTpa CTYAEHTHI CAAIOT 3a4€T M0 AUCLUIUIMHE. 3a4€T BKIIOYAET B ceOsl CIEeIyIOMNe 3aJaHus:
1. IIpomesxyTO4HBIH TECT
2. Make up a dialogue

1) ITpomeskyTOUHBIH TeCT AJIsl 3a4eTa M0 AUCIUIUIMHE BKIII0YAET JICKCUKO-IPAMMATHYECKUE 3a1aHusl, 3a/IaHUsl Ha YTCHUE U
MOHMMaHHE TEKCTa, 3a/laHKe 110 HAIMCAHUIO JIEJIOBOTO IHChMA.

IIpumepHsbIe 3aaHu:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;
- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

- write a formal letter to the ... about .... .

2) TemaTuka 1uaaoros:
— A job fair

— Why are staff unhappy
— At the Hotel

— Booking a Hotel Room
— Food and Entertaining
— At a Trade Fair

— Dealing with problems

Kpurepuii oulenuBanus Ha 3auére:

- «3a4TCHO» BBICTABISICTCS CTYACHTY, €Cli C(hOPMUPOBAH KAK MUHIMYM ITOPOTOBBI YPOBCHb HHAUKATOPA TOCTHKCHUS
KOMIIETCHIINH:

- MOKa3bIBaeT 0a30BBIN YPOBEHb 3HAHUN OCHOBHBIX IPaMMATHYCCKUX CTPYKTYP; OOIICYTOTPEOUTEILHOM, OOICKYIBTYPHOU U
podeCcCHOHANBHOM JIEKCUKH; PEUEBBIX KIIUIIE, HEOOXOIMMBIX ISl OCYIIIECTBICHUS 1EI0BOM KOMMYHHUKAIINYA HA HHOCTPAHHOM
SI3bIKE; OCOOCHHOCTEH CTUIMCTUKU HAMMUCAHUS O(QUIIUANBHBIX U HEO(DUIIMATBHBIX ITHCEM, 3HAHUH OCHOBHBIX ITEPEBOTYCCKUX
TpaHC(hOpMAaIHi, a TaK)Ke 3HAHUH MPaBWII IPO(ECCHOHATHFHOTO PEYEBOTO STHKETA;

- TOJT PYKOBOJICTBOM IIPETIOIaBaTENsl CIIOCOOCH MOKa3aTh YMEHUSI MOCTPOCHHS BHICKa3bIBAHUS B CMOJICIIMPOBAHHBIX
(mpemraraeMpIX) CUTyalusaX OOIICHHS] Ha HHOCTPAHHOM SI3bIKEe, IPABHIILHO MCITOJIB3Ys BepOalibHbIe U HeBepOabHBIE CPEICTBA
OOIIICHUS; BECTH JICIIOBYIO MEPEIMUCKY C YIETOM CONMOKYIBTYPHBIX OCOOCHHOCTEH C PEACTABUTEIISIME JPYTUX CTPaH;

- crtoco0eH YaCTHYHO MOKAa3aTh BIIAJACHNE HHOCTPAHHBIM S3BIKOM KaK CTHIIEM JEJIOBOTO OOIICHMS, TEXHIKON I€JI0BOTO MTUCHMa
HAa MHOCTPAHHOM SI3BIKE.

- «HC3a4YTCHO» BBICTABJISICTCA CTYACHTY, CCJIM YPOBCHb MHAMWKATOPA JOCTUIKCHHNSA KOMIICTCHIIMN HC C(l)OpMP[pOBaHZ




- MOKA3bIBAET HEYIOBJICTBOPUTEIIBHEIN YPOBCHb 3HAHUI OCHOBHBIX I'PAMMATHYCCKUX CTPYKTYP; OOLICYNOTPEOUTEIBHOA,
0O0IIEeKyIbTypHOH M PO ECCHOHATIBHOM JIEKCHKH; PEUEBBIX KIIHIIE, HEOOXOIUMBIX AJISI OCYIIECTBICHUS ATI0BOH KOMMYHUKAIIIH
HA MHOCTPAHHOM SI3bIKE; OCOOCHHOCTEH CTHIIMCTHKY HATMCAHUS O(UIMATBHBIX U HEO(PHIUAIBHBIX ITUCEM,

- 3aTPYIHSIETCS WM HE MOXET MOKa3aTh YMEHHSI MOCTPOCHHUSI BEICKa3bIBAHUS B CMOJICIIMPOBAHHBIX (TIPEIaraéMbIX) CUTYaIUSIX
0O0IIIeHUs] Ha MHOCTPAHHOM SI3BIKE, TIPABIIIBHO UCTIONB3YS BepOalbHbIE M HeBepOaTbHBIE CPEACTBA OOMICHHS; BECTH JEIIOBYIO
MEPEMICKY C YIETOM COLUOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTAaBUTEISIME JPYTUX CTPaH;

- He BIIaJiceT MHOCTPAHHBIM S3BIKOM KaK CTHJIEM JICIIOBOTO OOIICHUS, TEXHUKOH AETOBOTO MHChMa Ha HHOCTPAHHOM SI3BIKE.

B koHIIe 5 cemecTpa CTYJICHTHI CAAIOT 3K3aMCH, KOTOPBINA BKITIOYACT CICIYFOIINC 3aJaHs:
1. Progressive Test.

2. Make up a Dialogue.

3. Translate the Text into Russian.

1. I'ToroBBIi TECT, pa3MEIICHHBIN B CCTEMe MIEKTPOHHBIX KypcoB Moodle (moodle.gasu.ru), Bxmrodaet: 1) JeKCHKO-
rpaMMaTHYCCKHE 33IaHus, 2) 3aJaHHEe Ha MEPEBOJI TEKCTa, 3) 3a/laHKe M0 HAMMCAHUIO nUuchMa. [IpuMepHbIe 3a1anHus:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves her
work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7)

(punctual / practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems with
train and bus delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8)

(deposit / deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave /
booking / stock / the receipt
Conversation 1

A Kevin has organised (1) for 25th—26th July.
B I know. And I’m planning to return from my holiday on 27th July!
A Oh, no. Can you change your holiday (2) ?

B I’m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A I"d like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?
B Yes, they are.

Conversation 4

A Do you have (7) from dinner last night? I need it for my expense records.
B Yes, here it is.
A Did you leave (8) for the waiter?

B No, I didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk  Italian.
a) isn’tb) aren’tc) am not

2. A are you from?

B Japan.

a) Whatb) Wherec) Who

3. Ricardo drive to work?
a) Isb) Doc) Does

4. Oscar from home.

a) sometime work
b) works sometimes
c) sometimes works

5. Mr Albert to meetings.
a) doesn’tgob) notgoc) isn’tgo
6 This office building a meeting room.

a) nothaveb) doesn’t havec) hasn’t
7. A Can Yusuf speak German?




B Yes, .
a) canheb) canc) hecan

2. TemaTnka Quamaoros

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company
— Arrangements for a meeting
— Cultural Differences

— Job Interview

— Describing People

Kpurepuii onieHnBaHus Ha SK3aMEHE:

- «3a4TCHO» BBICTABISICTCS CTYACHTY, €Cl C(hOPMUPOBAH KAK MUHIMYM ITOPOTOBBII YPOBCHb HHAUKATOPA TOCTHKCHUS
KOMIIETCHIIHN:

- MOKa3bIBaeT 0a30BBIN YPOBEHb 3HAHUN OCHOBHBIX IPaMMATHYCCKUX CTPYKTYP; OOIICYTOTPEOUTEILHOM, OOUICKYIBTYPHOU U
po¢eCcCHOHANBHOM JIEKCUKH; PEUEBBIX KIIUIIE, HEOOXOIMMBIX ISl OCYIIIECTBICHUS IEI0BOM KOMMYHHUKAIINYA HAa HHOCTPAHHOM
SI3BIKE; OCOOCHHOCTEH CTUIMCTUKU HAMMUCAHUS O(DUIIUANBHBIX U HEO(UIIMATBHBIX ITHCEM, 3HAHUH OCHOBHBIX IEPEBOTYCCKUX
TpaHchOpMAIIHi, a TAKKE 3HAHUI MPaBIIT MPO(ECCHOHATBHOTO PEYCBOT0 ITHKETA;

- TTOJT pYKOBOZACTBOM IIPETIOIaBATENs CIIOCOOCH MOKA3aTh YMEHHS MTOCTPOSHHSI BEICKA3bIBAHUS B CMOJICITMPOBAHHBIX
(mpennaracMbIX) CHTYyalUsX OOIICHUS Ha MHOCTPAHHOM SI3bIKE, IPABUIILHO UCIIOJNB3Ys BepOalibHBIC M HEBEPOAIbHEBIC CPEIICTBA
OOIIIEHHS; BECTH JICIOBYIO MEPEIUCKY C YIETOM CONMOKYIBTYPHBIX OCOOCHHOCTEH ¢ IPeACTaBUTEISIME JPYTUX CTPaH;

- CI0CcO0EH YaCTHYHO MOKA3aTh BJIAJCHUE HHOCTPAHHBIM S3BIKOM KaK CTHJICM JICIOBOTO OOIICHHS, TEXHHUKOU JICJIOBOrO MUCHMa
Ha HHOCTPAHHOM SI3BIKE.

- «HE3aYTECHO)» BBICTABIIICTCS CTYJCHTY, €CIIH YPOBEHb HHANKATOPA JOCTHKCHHS KOMIIETCHIINN HE C(OPMHUPOBAH:

- MOKA3bIBACT HEYIOBJICTBOPUTEIIBHBIN YPOBCHb 3HAHUI OCHOBHBIX I'PAMMATHYCCKUX CTPYKTYP; 0OLICYyNOTPEOUTEIBHOM,
0O0IIEeKyIbTypHOH M PO ECCHOHATBHOM JIEKCHKH; PEUEBBIX KIIHIIE, HEOOXOIUMBIX AJISI OCYIIECTBICHUS AETI0BOH KOMMYHUKAIIH
HA MHOCTPAHHOM SI3bIKE; OCOOCHHOCTEH CTHIIMCTHKY HATMCAHUS O(UIMATBHBIX U HEO(PHIUAIBHBIX ITUCEM,

- 3aTPYIHSIETCS WM HE MOXET MOKa3aTh YMEHHSI MOCTPOCHHUSI BEICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (TIPEIaracéMbIX) CUTYAIUSIX
0O0IIIeHNs] Ha THOCTPAHHOM SI3BIKE, TIPAaBIIIBHO HUCIIONB3Ys BepOalbHbIE M HeBepOATbHBIE CPEACTBA OOMICHHS; BECTH JEIIOBYIO
MEPEMICKY C YIETOM COLUOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTAaBUTEISIME JPYTUX CTPaH;

- He BIIaZiceT MHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JICIIOBOTO OOIICHUS, TEXHUKOH JETOBOTO MUChMa HAa HHOCTPAHHOM SI3BIKE.

3. ITepeBon TexcTa

IIpuMepHbIC TEKCTHI:

Text 1

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then youcould stayin Sultanahmet or find asmall s hotel away from the
tourist

areas. However, this maynot be the bestoption for the business traveler with a moming appointment on the far side of
town. Traffic and distance can be aproblem for those on abusyschedule. The challengeis to getthe work done, but
also

find time to discover what makes Istanbul unique. Many ofthe city's five-star hotels enjoy aview where youcan see
lights

onthe Bosphorus and passing ships. Where to eat A visitto the grand bazaar can feel exotic. An afternoon at Hagia
Sophia,

once a Byzantine church, then amosque and nowa museum,is recommended. But some of the best sightseeing in
Istanbul

is done with a knife and fork. What to see There are alarge number of restaurants along the river. A Bosphorus
meal is a

great Istanbul tradition. A meal can include a cold meze, then a hothors d'euvre, followed by a perfectly cooked piece
of

fresh fish. How to travel around the city Try to arrange your flights to avoid the rush hour, which in the evening can last
until 9 p.m. There is a metro line that takes 40 minutes from the European airport. But the last stop is not in the most
convenient part ofthe old city, andthe chances arethat youwill have to continue yourjourney by taxi.Cabs from the
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- 0COOEHHOCTEH CTUIIMCTUKN HAMCAHKS O(UIIMATBHBIX H HEO(HLIMATBHBIX UCEM, CTPYKTYPHOUH THIIOJNIOTHN M PABHII
MOCTPOCHHUS MUCBMEHHOTO PEYCBOT0 BHICKA3hIBAHUS HAa U3y4aEMOM SI3bIKC;

- OCHOBHBIX MEPEBOAYECKUX TpaHCHOpMALIHii;

- IPaBWI MPO(YECCHOHATBLHOIO PEYCBOTO ITUKETA.

CTyIEHT CaMOCTOSTENILHO pean3yeT YMECHUSI:

- MIOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (TPEIaracMbIX) CUTyalusaX OOIICHUS Ha MHOCTPAHHOM SI3bIKE, TIPABUIIEHO
WCTIONB3Ys BepOabHbIe U HeBEpOAIbHbBIE CPEACTBA OOIICHUS;

- BECTH JICJIOBYIO MIEPEIUCKY C YYETOM COLUOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTaBUTEISIMU IPYTUX CTPaH;

- nepeBoja NpodhecCuoHaNbHBIX TEKCTOB C MHOCTPAHHOTO HA OCYAAPCTBEHHbBIH SI3bIK U 0OpPATHO.

CTyIeHT BlajeeT:

- MHOCTPAHHbBIM SI3bIKOM KaK CTHJIEM JIEJIOBOTO OOILEHHUS;

- TEXHUKOH JICIOBOTO MHChMa Ha UHOCTPAHHOM SI3BIKE;

- OCHOBaMH TEXHHKH TEPEBO/IA.

OI1eHKa «XOPOIIO» BBICTABISICTCS, €CIIH CTYACHT IMOKA3hIBACT XOPOIIUC 3HAHUS:

- OCHOBHBIX I'PAMMATHYECKUX CTPYKTYP; OOLICYOTPEOUTENbHOM, OOIEKYIBTYPHOH U MPOECCHOHATBHON JISKCHKH; PEUEBBIX
KJTUIIE, HEOOXOAUMBIX JUIS OCYILCCTBIICHHS JICIIOBOH KOMMYHHUKALUU HA HMHOCTPAHHOM SI3BIKE;

- 0COOEHHOCTEH CTUIIMCTUKN HAMCAHKS O(UIIMAIBHBIX H HEO(HIMATBHBIX UCEM, CTPYKTYPHOU THIIOJIOTHU M PABHII
MOCTPOCHHUS MUCBMEHHOTO PEYCBOT0 BHICKA3hIBAHUS Ha U3y4aEMOM SI3bIKC;

- OCHOBHBIX MEPEBOAYECKUX TpaHCHOpMALIHii;

- IPaBWI MPO(YECCHOHATBLHOIO PEYCBOTO ITUKETA.

CTyneHT criocoOeH MoKa3aTh YMEHUSI:

- MOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (TPEIIaracMbIX) CUTyalusaX OOIICHUS Ha MHOCTPAHHOM SI3bIKE, TIPABUIIEHO
WCTIONB3Ys BepOabHbIe U HeBEpOATbHBIE CPEACTBA OOIICHUS;

- BECTH JICJIOBYIO MIEPEIUCKY C YYETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTaBUTEIISIMU IPYTUX CTPaH;

- BBINIOJIHUTH MEPEBOJ MPOGECCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO HA FOCYNAPCTBCHHBIHN S3BIK U OOPATHO C YaCTHYHOM
MOMOIIIBIO TIPETIOaBATENs.

CryneHT crnocoOeH YacTUYHO MMOKa3aTh BIAICHUE:

- MHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JIEJIOBOTO OOIIEHHUS;

- TEXHUKOH JICIOBOTO MUChMa Ha HHOCTPAHHOM SI3BIKE.

- OCHOBaMH TEXHHKH TEPEBO/IA.

O1cHKA «YIOBJICTBOPUTEIHFHOY» BBICTABISCTCS, €CIH CTYJCHT OKA3hIBACT 0a30BbIi YPOBCHb 3HAHUIA:

- OCHOBHBIX I'PAMMATHYECKUX CTPYKTYP; OOLICYOTPEOUTENbHOM, OOIEKYIBTYPHOH U MPOECCHOHATBHON JISKCHKH; PEUEBBIX
KJTUIIE, HEOOXOAUMBIX JUIS OCYILCCTBIICHHS JICIIOBOH KOMMYHHUKALIUU HA MHOCTPAHHOM SI3BIKE;

- 0COOEHHOCTEH CTUIIMCTUKN HAMCAHKS O(UIMAIBHBIX  HEO(DHLIMAIBHBIX UCEM, CTPYKTYPHO!H THIIOJIOTHN M PABHII
MOCTPOCHUS MUCBMEHHOTO PEYCBOT0 BHICKA3hIBAHUS HA U3Y4aEMOM SI3bIKC;

- OCHOBHBIX MEPEBOAYECKUX TpaHCHOpMALIHii;

- IPaBWJI MPO(YECCHOHATBFHOIO PEYCBOTO ITUKETA.

[oj pyKOBOJCTBOM MpENoAaBaTesist CIOCOOEH MOKa3aTh YMEHHSL:

- MOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (TPEIaracMbIX) CUTyalusaX OOIICHUS Ha MHOCTPAHHOM SI3BIKE, TIPABUIIBHO
WCTIONB3Ys BepOabHbIe U HeBEpOAIbHbBIE CPEACTBA OOIICHUS;

MOMOIIBIO TIPEIIOIABATEISL.

CryneHt cnoco0OeH YaCTHYHO ITOKa3aTh BIIaJCHHUE:

- MHOCTPAHHBIM S3bIKOM KaK CTHJIEM JICJIOBOTO OOIICHHS;

- TEXHHUKOH JIeJIOBOTO MUChMa Ha HHOCTPAHHOM SI3bIKE.

- OCHOBaMH TEXHHUKH TIEPEBO/IA.

OICHKA «HEYIOBJICTBOPUTEIBHOY BBICTABIISCTCS, €CIIU CTYACHT MOKA3bIBACT HEYIOBICTBOPUTEIBHBIN YPOBCHD 3HAHUIA:

- OCHOBHBIX I'PAMMATHYECKUX CTPYKTYP; OOLICYIOTPEOUTENbHOM, OOIEKYIBTYPHOH U MPOPECCHOHATBHON JISKCHKH; PEUEBBIX
KJTUIIE, HEOOXOAUMBIX JUIS OCYILCCTBIICHHS JICIIOBOH KOMMYHHUKALIMU HA MHOCTPAHHOM SI3BIKE;

- 0COOEHHOCTEH CTUIIMCTUKN HAMCAHKS O(UIIMAIBHBIX H HEO(HIUABHBIX UCEM, CTPYKTYPHOU THIIOJIOTHH M PABHII
MOCTPOCHHUS MUCBEMEHHOTO PEYCBOTO BHICKA3BIBAHUS HA U3y9aEeMOM SI3bIKC

- OCHOBHBIX MEPEBOAYECKUX TpaHCHOpMALIHii;

- IPaBWI MPO(YECCHOHATBFHOIO PEYCBOTO ITUKETA.

CTyIeHT 3aTpyIHSETCS UIIK HE MOXKET MOKa3aTh YMEHHSI:

- MOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (TPEIaracMbIX) CUTyalusaX OOIICHUS Ha MHOCTPAHHOM SI3BIKE, TIPABUIIEHO
WCTIONB3Ys BepOabHbIe U HeBEpOATbHbBIE CPEACTBA OOIICHUS;

- BECTH JICJIOBYIO MIEPEIUCKY C YYETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH C MPEACTaBUTEISIMU PYTUX CTPaH;

BBITIOJIHUTH EPEBOJI NPO(ECCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO Ha OCYAAPCTBEHHBIH A3bIK U 00PATHO C YaCTUYHOM
MOMOIIBIO TPEIIOIABATEISL.

CTyneHT He BiajeeT:

- HHOCTPAHHBIM S3bIKOM KaK CTHJIEM JCJIOBOTO OOILICHHS.

- HE BJIaJICeT TEXHUKOH JIEJI0BOTO MHChMa Ha HHOCTPAHHOM SI3bIKE.

KoHTpoJbHbIE TECTHI U 3aJaHU
(YK-4) CrocoGeH OCyIIECTBIATh AEN0BYI0 KOMMYHHKALMIO B YCTHOW ¥ MUCEMEHHON (popMax Ha rocyJapCTBEHHOM SI3bIKE
Poccutickoit @enepannu U HTHOCTPAaHHOM(BIX) sI3bIKe(aX).




1. Tun Bompoca "Ha cootBercTBHE"

dopmynmposka Borpoca: Match the job interview questions (1-5) with their answers (a-¢).
1 How many jobs have you had since leaving university?

2 Why have you changed jobs so often?

3 What have you done that shows leadership?

4 In what ways has your job changed since you joined the

company?

5 Have you ever worked with a difficult person?

a) I now have more responsibility and work longer hours.

b) Well, I lead the sales team. I'm also chairperson of a local business association.
c¢) I wanted to earn more money.

d) Well, the boss in my last company wasn't easy to work with.

e) I've worked for six companies.

Kmrou: 1-e, 2-c, 3-b, 4-a, 5-d

2. Tun Bompoca "MHOXeCTBEeHHBIH BBIOOD"

dopmynmposka Bonpoca: What is the correct order of the e-mail's parts? Choose the correct option.

I would like to work for your company, because it would be a good opportunity for me to improve my communication skills. I
have three years experience of sales (F).

Dear Sir / Madam (M)

I look forward to hearing from you(K).

I am writing to apply for the job of sales assistant. (N)

I am currently working as a sales assistant in a clothes shop (S).

I attach a copy of my CV (H).

1. M-N-S-F-H-K
2. N-M -S-F-H-K
3. M-N-S-H-F-K
4 M-S-N-F-H-K
Kimrou: 1

3. Tun Bonpoca "Ha cootBercTBUE"

®dopmynuposka Borpoca: Read some advice for writing a good CV. Match parts of the information to their headings.

1. Your CV should be one to two sides of A4 paper. If you find you’ve got too much information, summarise and select the most
relevant points. If it’s shorter than a page, consider including more information about your skills and the responsibilities you had
in your previous roles.

2. When you describe what you have achieved in previous jobs, use active verbs for a strong positive effect on the reader. For
example, to make a change from was responsible for, use verbs like led or managed (a team / a project); created or developed (a
product / a positive atmosphere); delivered (results/training); and provided (support/training).

3. Avoid leaving gaps in your employment history. If you were travelling the world, on maternity leave or looking after small
children, include that in your CV.

4. Always ensure your CV is up to date. Include your most recent experience at the top of each section.

5. Your potential employer can easily check information about where you have studied and worked. Don’t be tempted to lie or
exaggerate about your expertise, because sooner or later this will be discovered and may result in you losing the job.

A. Use active verbs.

B. Keep it short ... but not too short!
C. Don’t exaggerate or lie.

D. Fill in the gaps.

E. Make sure it’s up to date.

Kimrou: 1-B, 2-A, 3-D, 4-E, 5-C

4. Tun Bompoca "MHOKECTBEHHBIN BEIOOD"

dopmynuposka Borpoca: Read the letter below and decide which type of letter is it?

Dear Ms. Rosewoods

This letter is to bring you to notice regarding the purchase of spoiled goods on 1st Aug 2020.

At the time of the purchase, I was assured that the goods would be fresh upon arrival. Instead, the products I received were
spoiled. I have attached a photo with the delivery receipt.

I would like you to deliberate on this matter as soon as possible and refund my purchase or send out another supply.
Thank you for attending to this matter. Feel free to contact me any time: (888)82782; brianpaulhsgy@gmail.com
Sincerely,

Brian Paul

Attached: Photo and receipt




A.The Cover Letter

B. The Inquiry Letter

C. The Invitation Letter

D. The Letter of Complaint

Kirou: 4

6. YHEBHO-METOJMYECKOE U UTH®OPMAIIMOHHOE OBECHEYEHUE JTUCHUIIJIMHBI (MOAY JIS)

6.1. Pexomenayemas qutepatypa

6.1.1. OcHoBHas JiUTepaTypa

ABTODBI, COCTaBUTEIHN 3arnaBue W3narenscTBO, TOX On. agpec
JI1.1 | Kopotkux XK.A. BBenenne B TEOpUIO MEXKKYJIBTYPHOU bapnayn: Antl'T1Y, https://icdlib.nspu.ru/view/
KOMMYHHKAIIMH: yueOHOE ocoOue 2015 icdlib/4388/read.php
6.1.2. JlonoiHuTeIbHAS JUTEpPaTypa
ABTODBI, COCTaBUTEIH 3arnaBue HW3natenseTBo, TOJ On. axpec
JI2.1 |Panranosa U.H., English for service and tourism industry - OpenoOypr: http://www.iprbookshop.ru
Yananga K.I'. Amnrnuiickuil s3b1k B chepe oOCIyKUBaHUS U Openbyprekuii /69881.html
Typu3Ma: yueGHoe mocobue TOCYapCTBEHHBIH
yauBepcuret, ObC
ACB, 2016
6.3.1 Ilepeyenb nporpaMMHOro odecrneqyeHust
6.3.1.1 | MS Office
6.3.1.2 | Kaspersky Endpoint Security ans 6usneca CTAHAPTHBIN
6.3.1.3 | MS WINDOWS
6.3.1.4|NVDA
6.3.1.5 | MS Windows
6.3.1.6 | SInnexc.bpaysep
6.3.1.7 | LibreOffice
6.3.1.8 | Moodle
6.3.2 llepeyenb HHPOPMANMOHHBIX CIPABOYHBIX CHCTEM
6.3.2.1 | DnexrponHO-O6ubMMOTeuHas cuctema [IPRbooks
6.3.2.2 | baza nanHbIX «D1eKTpoHHAas 6ubanorexa I'opHO-ANTalicKOro rocy1apCTBEHHOIO YHUBEPCUTETA
7. OBPA3OBATEJIBHBIE TEXHOJIOT'UN
poresas urpa
HpEe3eHTALHS
8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MOOYJIS)
Homep aynutopuu |Ha3nauenne OcHOBHOe OCHAILlCHHE
136 Al YueOHast ayTUTOpUS s IPOBEICHUS Pabouee mecto npenonasatens. [locagouneie MecTa
3aHSTHH JEKITMOHHOTO THIA, 3aHATHH 00yJaromuxcs (Mo KOJIUIECTBY 00yJaIOIIUXCS).
CEMHUHAPCKOT0 TUIIA, KypCOBOTO HHuTepakTHBHAs TOCKa C MPOEKTOPOM, KOMIIBIOTED,
MIPOEKTHPOBAHNUS (BBITIOTHEHHUS KYPCOBBIX MOJAKJIIOUEHUE K UHTEPHETY, yUEHUYECKasl 10CKa,
padoT), rPYIIIOBBIX ¥ UHIUBUAYAIBHBIX Mpe3CHTAIlMOHHAS TPUOYHA
KOHCYJIbTallui, TEKYLEr0 KOHTPOJISA U
MIPOMEKYTOUHOM aTTecTalluu
320 A2 KommnerorepHsiii kiace. Yuebnas ayauropusi | Pabodee mecro npenonasarest. [locagounsie mecra

KYPCOBBIX paboT), TPYIIIOBBIX U
WH/IMBUYATBHBIX KOHCYJIBTALUHN, TEKYIIETO
KOHTPOJISL ¥ TIPOMEXYTOYHOH aTTeCcTaluu.
[MomenieHue JIsi CAMOCTOSTENBHOM PabOThI

JUIS IPOBEACHUS 3aHATUMN JEKIIUOHHOTO oOyyvaromuxcs (10 KOJIMYECTBY 00Y4aIOIINXCS).
THUIIA, 3aHATHH CEMHHAPCKOTO THIIA, KomrsroTepsl, yueHHUECKas OCKA, TOJKITIOYEHUE K CETH
KypCOBOTO IIPOEKTHPOBAHMS (BHITIOTHEHHS WnrepHer




202 Al Y4eOHast aymuTOpHs I IPOBEIECHUS Pabouee mecTo mpenogasarens. [locagounsie Mecta

3aHATHUH JCKIIMOHHOTO THIIA, 3aHATUH oOyuaromuxcs (110 KOJUYECTBY 00YJIAFOIIUXCS).
CEeMUHAPCKOT0 THIA, KYPCOBOTO WuTtepakTHBHAS IOCKA C TIPOEKTOPOM, IKpaH, MOAKIIOUSHNE
MPOCKTHPOBAHUS (BBIIIOJHECHHS KYPCOBBIX K MHTEPHETY, YUCHHYECKAs TOCKA, TIPE3CHTAIIMOHHAS
paboT), TPYNIOBEIX U WHAWBUIYIBHBIX TpUOyHa, CTOJIBI, CTYJIbS

KOHCYJIbTallUi, TEKYIIET0 KOHTPOJIS U
MPOMEXKYTOYHOM aTTeCTALIHI

112 A2 Y4eOHast aymuTOpHs I IPOBEICHUS Pabouee mecTo mpenogasarens. [locagounsie Mecta
3aHATHUH JCKIIMOHHOTO THIIA, 3aHATUH oOyuaromuxcs (110 KOJUYECTBY 00YJIAFOIIUXCS).
CEeMUHAPCKOT0 THIA, KYPCOBOTO WHTepakTHBHAS JOCKA C IIPOEKTOPOM, KOMIBIOTED,
MPOCKTHPOBAHUS (BBIIIOJHECHUS KYPCOBBIX yUeHHYECKasl OCKA, IPE3CHTAIIMOHHAS TPUOYHA,
paboT), rPyNIOBIX U MHAWBUAYAIbHBIX MOJIKJIIOYEHHE K HHTEPHETY

KOHCYJIbTallUi, TEKYIIET0 KOHTPOJIS U
MMPOMEXKYTOYHOM aTTeCTALIHI

322 A2 KommnsroTepusiii kinacc. Jlaboparopus Pabouee mecto npenoxasaress. [locagounsle mecta
MHPOPMATHKH U WHPOPMAITMOHHO- 0o0yJaromuxcs (1Mo KOJIUIECTBY 00yJaIOIIUXCs).
KOMMYHHUKAaTUBHBIX TEXHOJOTHI. YueOHas KomnbroTepsl, yueHHueckas 10cKka, HOJKIIOUEHHE K CETH
ayAUTOPUS JUIsl IPOBEICHUS 3aHATHI Hurepuer

JICKIIMOHHOTO THIIA, 3aHATUI CEMUHAPCKOTO
THTIA, KyPCOBOTO MPOCSKTHPOBAHUS
(BBIMIOJTHEHUS KYPCOBBIX pabO0T), TPYIIOBBIX
Y MHAUBUIYAIbHBIX KOHCYJIbTAIHH,
TEKYIIET0 KOHTPOJIS ¥ MPOMEKYTOUHOM
arrectanuu. [Tomemenue ais
CaMOCTOSITEIbHON pabOThI

9. METOJAMYECKHUE YKA3AHUS JJ151 OBYYAIOIIUXCS 10 OCBOEHUIO JUCIUIIMHBI (MOY.JI5)

CamocrosTenbHas padoTa CTYJCHTOB SIBISETCS] COCTaBHOM YacThIO IpoLiecca 0CBOSHHS IIPOrpaMMBl 1o aucuuiuinae «Crenkype Ha
MHOCTPAHHOM SI3BIKE» M BKIIOYAET HEOOXOIUMBIE aCHEKTHI OCBOSHHMS JUCLHUIUIMHBL. OCHOBHAS LIeNb METOIMYECKUX YKa3aHUH
3aKJII0YaeTCs B TOM, YTOOBI 00ECTIEUNTH CTYACHTOB HEOOXOIMMBIMH CBEICHUSMHU, AITOPUTMAMH IS YCIEIIHOTO BBITOJTHEHHS
CaMOCTOSTENIbHOI paboThl, B JOPMUPOBAHUN YCTOHYMBBIX HABBIKOB, MIO3BOJISIOIINX CAMOCTOSTENILHO pellaTh yueOHbIe 3a/1a4H,
BBINOJIHATH Pa3HOOOpa3HbIE 3a/laHKs, PEO0JIEBAaTh TPYAHOCTH B OTIEJIBHBIX BUAAX CAMOCTOSATENILHON paboThl, pa3BUBaTh YUEOHYIO
1 KOMMYHUKaTHBHYIO KOMIETEHIHIO CTYAeHTOB. [IpenoaaBareis onpezenser o0Iyro CXeMy OpraHu3alii CaMOCTOSITEIbHON
yueOHOI JeSTENbHOCTH CTYJICHTa, B KOTOPO# CTYJCHT peain3yeT CBOM TBOPYECKUIM MOTECHIHAI.

IT1an camocTosITeNnbHON pabOThI

CamocTosiTenpHas paboTa CTYICHTOB MPEIIOIaraeT CACAYIOINS BUIbL:

- HO/ArOTOBKA K MPAKTHYECKAM 3aHATHSM;

- YTCHHE U MIEPEBOJ] TEKCTOB,;

- COCTaBJICHHE IIIOCCApHsl IO TeME;

- OJrOTOBKA MPOCKTOB;

- BBITIOJIHCHNE MUCbMEHHBIX M YCTHBIX 33J[aHUM (JIEKCUKO-TPaMMAaTHYECKUX YIPOKHECHHH, HAIIMCAHUE IETOBBIX MMACEM Ha
WHOCTPAaHHOM SI3bIKE H JIP.;

- BBIIIOJIHEHHE KOHTPOJIbHBIX paboT (TECTOB);

- HO/ArOTOBKA K 3a4EeTYy.

Kpowme Toro, camocrositenibHast paboTa CTYACHTA 10 H3YYCHUIO AUCLUUIUIMHBI OXBATHIBACT: 3ayYMBAHHE CIIOB HHOCTPAHHOTIO S3BIKA,
rpaMMaTHYECKHX MPABUII, YTEHHE TEKCTOB Ha MHOCTPAHHOM SI3BIKE BCIIYX B COOTBETCTBHU C MPABUIIAMH YTCHUS, TOHUMAHUE
TEKCTOB, IIOCTPOCHHE BOMPOCOB M OTBETOB K TEKCTaM; MEPEBO]] HA PYCCKUIl A3bIK (YCTHBIN U MUCHMEHHBIN).

MeTO)II/I‘IeCKI/Ie YKa3aHus 110 BBITIOJIHCHUIO CaMOCTOSITeIIbHOM pa6OTI>I
MeTO)II/I‘IeCKI/Ie YKa3aHus K BbBIIIOJIHECHUIO JICKCUKO-IPAaMMaTHYCCKUX pra)KHeHI/Iﬁ

IIpu pabore ¢ 1eKCUKO-rpaMMaTHYECKUM MaTepHajIoM HEOOXOAUMO CTPEMHUTHCS HE TOJIBKO K Y3HABaHHUIO CJIOBA WIIU
rpaMmaTn4eckoro o0opora, HO M K [IOHUMAHHMIO IIeJIM €ro  yrnoTpeOieHHss B JaHHOM KOHTEKCTE.

W3zy4aemsblit MaTepuai TpeOyeT MPaKTHYECKOTO IPHUMEHEHHS, IPEXK/IE BCETO B BUAE JICKCHUKO-TPAMMaTHUECKUX

YIPaXHEHHH, KOTOPBIE CIIEAYET BHIMOIHATH TOIBKO MOCIIE TIIATEIbHON MPopabOTKU Bcero MaTepuana. V3ydeHue rpaMMaTHKH
HeJIb3s HauaTh «C cepeauHbl». Kaskaplii HOBBIN pa3zaen 6azupyeTcs Ha H3y4eHHOM Ipexae MaTepuane. OIHaKO H3ydeHHUE TOIBKO
rpaMmaTuky 0e3 IpaBHIIbHOTO POU3HOLICHHUS M 3HAHUS JIEKCUKH OCTAeTCs «BEIIbIo B ceOe. JIUIb KOMIUIEKCHBIH OAX0A U
MIOCTEIICHHBIN IIePEeX0/] OT MIPOCTOTO K CI0XKHOMY MOKET JaTh TpeOyeMblid pe3yJbTar.

IIpu BBIOSHEHNH YIPaXKHEHUH CHaYajIa CiieyeT 03HaKOMUThCS C TPaMMaTHYeCKUMH KOMMEHTapUsIMH, IPOCMOTPETh 3aIKCH,
c/enaHHble Ha 3aHATHU. [Ipy MOATrOTOBKE K KOHTPOJIBHBIM padoTaM TpedyeTcs TaKkKe IPOCMOTPETh BECh JIEKCUKO-IPaMMaTHYECKUH
MaTepHai, B TOM YHUCIIEe JOMAIIHIE MMCbMEHHbIE YIIPaKHEHHUS.

CryzneHTaM peKOMEHIyeTCsl HCIIOIb30BaTh 00yJaloIye KOMITBIOTEPHBIE IIPOTrPaMMBI, KOTOPBIE TAI0T BOBMOXHOCTH HE TOJIBKO
MPOCITyLIaTh IPaBUIbHOE (POHETHIECKOE 0OPMIIEHHE PEUH, HO ¥ BEIPAOOTATh HABBIKH HCIIOIB30BAHUS PABIIILHBIX JEKCHKO-




rpaMMaTHYECKUX CTPYKTYP IPH MOMOIIHU YIPaXKHEHHUH.

IIpu n3yuenun onpenenéHHbIX JEKCUYECKUX U I'PaMMaTHYECKUX SIBICHHH HEMELIKOTO s13bIKa PEKOMEH1YETCS UCIIOJIb30BaTh CXEMB,
TaOJMILIBI U3 CIIPABOYHUKOB 110 FPAMMAaTHKE, TIIATEIbHO TOTOBUTH UX JJIs oOecneyeHus npouHoro ycBoenus. [Ipu nocrpoenuu
HEMELIKOT'0 MPEeJUI0KEHHs CIIEAYET paciojaraTh CJIOBa B CTPOro ONPENeIEHHOM MOPS/IKe, YUUTHIBAsA, YTO MOPSIOK CJIOB B
[IOBECTBOBATEJILHOM, BOIPOCUTEIILHOM M OTPHLIATENFHOM MPEJUIOKEHUSIX OTINYASTCS OT MOPSIKA CJIOB B PYCCKOM IPEIOKEHUH.

MeTO)II/I‘IeCKI/Ie PCKOMCHAAIUH 110 TOATOTOBKE pOHeBOﬁ HUI'pbl

B cTpykType posneBoii HTphl Kak MpoLecca BEIACISIIOTCS CIEAYIONIHE COCTaBISIONINE:

* TEMa,

* POJIH, B3ATHIE HA CE0s UTPAIOILINMH;

* UTPOBBIE JEHCTBHSI KaK CPEICTBA pealn3allii 3TUX POJIEH;

* UTPOBOE YMOTPEOJICHUE IPEIMETOB, T. €. 3aMEICHUE PEATbHBIX BEIICH UTPOBBIMH, YCIOBHBIMH;

* peaJIbHbIC OTHOILICHUS MEKAY UTPAIOIIUMH;

* CIOXKET (coleprkaHne) — 00JIacTh NSHCTBUTEIBHOCTH, YCIOBHO BOCIIPOU3BOANMAS B UTPE.

B nporiecce poseBoit Urpbl OTPabaTHIBAIOTCS U YCBAUBAIOTCSL:

1) sTHYeCKHe HOPMBI M TIPaBHIIa TIOBEACHUS U ONPeAeTICHHbIE COLMATBHBIE POJIM B TOM WJIM HHOM 3THOKYJIBTYPHOM COOOIIECTBE;
2) 0COOEHHOCTH, XapaKTEePHBIC YEPThI, BOSMOKHOCTH TE€X WM WHBIX COLUAIBHBIX TPYIIT HIIM ONIPEIETICHHBIX KOJIIEKTHBOB —
QHAJIOTOB NPEANPHUATHH, GUpPM, T.€. pa3IMYHbIe THIIBI SKOHOMHUYECKHUX U COLUAIBHBIX HHCTUTYTOB, YTO BIIOCJIEACTBUU MOXET OBITH
MEPEHECEHO B COLUATILHYIO TIPAKTHKY;

3) yMeHHsI COBMECTHOW KOJICKTUBHOM JAESATEIbHOCTH;

4) KynbTypHBIC TPAJAULHN U HOPMBI.

PoneBble HUIpbI, TEMa U CIOKET KOTOPBIX OCHOBaH Ha COJCPKAaHUH TEKCTOB, MILTIOCTPUPYIOT MOBEICHHUE B CUTYAI[MHA MEXKKYIIBTYPHOTO
oO0IeHus.

B kauecTBe MpHeMoOB, XapaKTEPHBIX ISl METOJIa POJIEBOM UIPHI BEICTYIAIOT CIIEAYIOLIHE:

- IPUEM BOCCO3/IaHHSI KOMMYHHKATHBHOTO KOHTEKCTa, KOMMYHHKATHBHON CUTYaLlUH;

- IPUEM BUPTYaJbHON SKCKYPCUH, KOTOPBIA MOKHO OPraHH30BaTh KaK C MOMOIIBIO TEXHUYECKHUX CPENICTB, TaK U C UCIIOIb30BAHUEM
peanbHBIX POTOMATEPHATIOB B Y4eOHOU ayTUTOPHH,

- IPUEM JIpaMaTU3aliK, HAPABICHHBIA HA CO3JAHUE YCIOBHM, MPUOIMKEHHBIX K YCIOBHSAM PEaIbHOTO OOIICHHS, CBI3aHHBIN C
CO3JIaHMEM CUTYalluH OOLICHUS, ONIPEACICHUEM eI, PaCIIpeACICHHEM POJIeii;

- mpueM pedUIeKCUBHON MACHTU(HUKAIIMH, TPEAIOIArAIONIHA HACHTH(PHUKALUIO ¢ 00BEKTOM OOIICHHUS U TIOBECTBOBAHHE OT UMEHHU
9TOr0 00BEKTA.

Meroauyeckne yka3aHus K HAIIMCAHUIO IEJIOBOTO MUChMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get
a well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your
innermost feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as
well personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the
format and make changes in the main body of the letter according to your needs.

Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter
writing. Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give
enough information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as
short as possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get
tips to write business letters, types of business letters and samples of business letter. Use the formats and modify the content as per
your requirements.

Meroauyeckue yka3aHus K YTCHHUIO U NEPEBOIY TEKCTOB IPO(eCCHOHANTBHON HATPABICHHOCTH

TekcThl TMpodeccHOHANbHOW HANpPaBICHHOCTH HA MHOCTPAHHOM sI3bIKE IMOMHMO CBOCH OCHOBHOW  3ajaum —
MHQOPMATUBHOCTH — TIOMOTAIOT MOMOJHUTh OOIIMA M TEMATUYECKHH CIIOBApHBIA 3amac, TPEHHPYIOT B IMPOM3HOUICHHU
HEMEIIKHX CIIOB ¥ BBIPQKEHMH, 3aKpEIULIIOT IpaBWia I'PaMMaTHKH, CIIOCOOCTBYIOT Pa3BUTHIO HABBIKOB YCTHOM PEUH.
IIpenrexcroBerii 3Tam:

- TIPOYTHTE 3arojiOBOK M CKaXUTe, O 4YeM (O KOM) OyAeT UATH pedb B TEKCTE;

- O3HAKOMBTECh C HOBBIMH CIIOBAMH M CJIOBOCOYETAaHMSIMH (€CIM TaKOBbIE JaHbI K TEKCTY C IIEPEBOAOM);

- [poudTaiiTe ¥ BBHIMUIINTE CJIOBA, 0003HAYAIONIKE. .. (IaSTCs PYCCKHI SKBUBAJICHT);




- BbIOEpHTE W3 TEKCTa CJIOBA, OTHOCSIIMECS K M3y4aeMOH TeMe;

- HalJuTe B TEKCTE HE3HAKOMBIE CIIOBA.

TekcToBBIN 3TaI:

- IPOYTHTE TEKCT;

- BBIICIHUTE CJOBa (CIOBOCOYETAHWS WU MPEATIOKEHUS), KOTOPbIE HECYT BaXKHYIO (KIIFOUEBYIO HH(POPMAIIUIO);
- BBIIMIINTE WIM HOAYEPKHHUTE OCHOBHBIE MMEHA (TEPMMHBI, ONIpeeIeHIs, 0003HaYeHHS);

- chopmyIHupyiTe KIIOUEBYH MBICIb KaXJI0ro ad3ara;

- OTMEThTE CJIOBO (CJIOBOCOYETAHHUE), KOTOPOE JIydllle BCEro IepelaeT CoJCpKaHHUE TEeKCTa (YacTH TEKCTa).
IlocnerexkcToBblil  ATar:

- 03arJIaBbTE TEKCT;

- TPOYTUTE BCIAYX MPEAJIOKEHHs, KOTOPBIC MOSCHSIIOT HA3BaHUE TEKCTA,

- HaWauTe B TEKCTe MPEIOKSHUS ISl OMUCAHUS ...

- TOATBEpAWTE (ONPOBEPTHHUTE) CIOBAMH W3 TEKCTA CIEAYIOIIYIO MBICTD ...

- OTBETHTE Ha BOIIPOC;

- COCTaBbTE IUIaH TEKCTa;

- BBIIUIINTE KJIIOYEBHIE CJIOBa, HEOOXOIMMBIE IS IlepecKasa TEeKCTa;

- TEPEeCKAKHUTE TEKCT, OMHUPASCh HA TUIAH;

- MEepEecKaXKUTe TEKCT, OMUPAsICh HA KIIOUESBBIE CIIOBA.

Ilpu mnoarotoBke pedepupoBaHUUS TEKCTAa PEKOMEHIYETCS BOCIOIb30BATHCS CIEAYIOUICH MaMITKOM:

1. Tlocme mpouTeHHs] TeKcTa pa30elUTe ero Ha CMBICIOBBIC YACTH.

2. B kaxmoW uacTM HaWaWTe MpeIUIoKEeHHE (MX MOXKET ObITh HECKOJBbKO), B KOTOPOM 3aKJIFOUEH OCHOBHOH CMBICI 3TOI 4acTH
TEKCTa. BEIMUImMTE 9T NpeIOKESHUSL.

3. IlomuepkHHTE B O3THX MPEATIOKEHUIX KIIOUYEBBIC CIOBA.

4. CocraBbTe IUIaH NepecKasa.

5. Onmpasch Ha IUIaH, MePEeCKaKUTE TEKCT,

6. Omnmpasch Ha KIIOYEBbIC CJIOBA, PACCKAKUTE TEKCT.

MeTO)II/I‘IeCKI/Ie PCKOMCHAAIUH 10 COCTABJICHUIO NUCKYCCUHN

TTamsTKa MO COCTABICHUIO THUCKYCCHH

B mporiecce MOArOTOBKY K BBIMOJIHEHHUIO 3aJaHus (AUCKYCCHSI) BHUMATEIBHO H3yYHUTE €r0 COACPIKATEIHLHOE HATOJIHEHHE,
OTIPEeIeINTE KOHKPETHYIO CUTYALMI0O I KOMMYHUKATHBHYIO 33124y OOIICHHS.

Curyauusi OOLICHHS YETKO U IJAKOHUYHO KOHKPETHU3UPYETCS B IIEPBBIX ABYX-TPEX MPEATI0KCHHUSX 3aJaHHs, IO3TOMY HX CJIELyeT
YUTATh OCOOCHHO BHHUMATEIIHHO.

* O0s3aTeNBpHO 00CYUTE BCe MpeJiaracMble BApUaHThI, BHE 3aBHCUMOCTH OT COOCTBEHHBIX MPEANOYTCHH.

*BynpTe MHUIIMATHBHBIM MAPTHEPOM 110 OOIICHHIO, & HE MACCHBHO 0XKUIAMTE BOMPOCOB CO CTOPOHBI cobecennmka. Heooxoaumo
HayaTh Oecey ¢ KpaTKOTO BCTYIUICHUs —00bSICHEHUsI cuTyanuu. Jlajee cieayeT akTHBHO BECTH Oecely: mpeaiaraTh BapUaHThl IS
00CyXICHHS, 33/1aBaTh COOTBETCTBYIOIINE PEYCBOI CHTYAIUH BOIPOCHL, IPU HEOOXOANMOCTH II€PECIPALINBATh, YTOUHATh MHCHHE
cobeceiHIKa, OCYIIECTBIIATh IIEPEXO0/] OT OJHOTO BapUAHTa K APYrOMY, B 3aBepLICHHE Oecebl Ocae 00CYKACHUS BCEX BAPHAHTOB
CaMOMy NPEUIOKHUTH PeIIeHNe. PeleH e T0KHO JIOTHYHO BBITEKATh U3 BCETO CKa3aHHOTO 000MMH MapTHEpaMH, He 3a0yAbTe Ipu
ITOM €l1ie Pa3 IOMHTEPECOBATHCS MHEHHEM COOECeTHUKA.

*BexIIMBOCTh B MANIOTe TPEIIONATaeT, MPEXk/e BCEro, MPOSIBICHUE 3aHHTEPECOBAHHOCTH MO OTHOLICHUIO K CBOEMY MapTHEPY O
00IIeHHI0, 00513aTeTPHOE PEaripOBaHKe Ha €ro PEIUIHKH (IIyCTh MOPOIO ¢ TIOMOIIBIO KOPOTKHX PEIUTUK pearupoBanus). Heooxoaumo
BHHMATEJBHO CIYIIATh MapTHEepa U JaBaTh a/ICKBAaTHBIC PEaKI[MK Ha TO, YTO OH FOBOPHT. B JaHHOM THIIe AMaora yaiie BCero
OTBETHBIMH PEaKIUAMHU OyIyT COTNIaCHe WITK Hecornacue (MPUYeM BEXKIIUBOE), 1, BOSMOXKHO, YAUBICHUE, COMHeHHE. [Ipu aTOM,
0e3yCIIOBHO, CICAYET CTapaThCs MCIOIb30BATh PA3HOOOPA3HBIC S3BIKOBBIC CPEICTBA AJIS BRIPAXKCHHS JAHHBIX S3BIKOBBIX (DYHKIIHIL.
*AKTHMBHO NpejyiaraiiTe BapuaHThl Uit 00CYKICHHUs (€CTECTBEHHO, MOCIE JOCTATOUHO MOAPOOHOT0 00CYKACHHUS KaKIOTO
MPEABIIYIIETO).

*[Ipu npeyIoKEeHNH CBOETO BapHaHTa CICAYET IaBaTh YSTKUE PA3BEPHYTHIC apryMEHTHI B €r0 OJb3y. B ciyyae Hecormacust
cobeceTHIKa HEOOXOMMO pearupoBaTh Ha €ro PeIIMKA CBOMMH KOHTPapryMEHTaMH, COTJIACYsI UX C €ro JOBOAaMH. Y MCHUE
yCIIBIIIATh MApTHEPa U aICKBATHO M apIYMEHTUPOBAaHHO PEarnpoBaTh B CIIOHTAHHBIX OTBETHBIX PEIUINKAX OCOOCHHO LICHHO B
JAHHOM THIe quanora. OMHaKO COBCEM HEoOsA3aTeNbHO BCETIa He COTTIAIIaThCs C MAPTHEPOM, BE/lb B PEATbHON KOMMYHHKALIMH MBI
JOCTaTOYHO YacTO [IEPECMATPUBAEM CBOIO TOUKY 3PESHUSI, B3BEIINBAsI JOBOIBI «32» U «IpOTHBY. [Ipu cornacuu ¢ MEHCHHEM
cobeceTHIKa BaKHO MPHBECTH AOMOJIHUTEIBHBIC JOBOIBI B ITOJIb3y 00CYKIaeMOro BapHaHTa WK PAa3BEPHYTh apTyMEHT
cobeceTHUKA.

* AKTHBHOCTB M B&XKJINBOCTh COOCCEAHIKA MTPEANOIAraeT 3aMHTEPECOBAHHOCTh BO MHCHHH TTIapTHEPA MO OOIICHHIO, T03TOMY B
Oecelie ClieIyeT MHTEPECOBATHCSI MHEHHEM cOOEeCeIHIKA 0 MOBOIY MpeiaracMbIX BApUAHTOB, 3aMPAIINBATh €r0 COTNIACHE WU
HECOTJIaCHe CO CBOCH TOUKO# 3peHus. [Ipu He0OXOJMMOCTH MOXKHO 32/1aTh YTOUHSIOLIME BOMPOCHI, MEPECIPOCUTh COOCCEIHUKA.
Heo0x0auMo yYUTHIBaTh MHEHHE COOSCEHUKA U MPUBOJUMBIC MM apTyMEHTBI IIPY MPHHSITAN OKOHYATEIFHOTO PELICHHs, KOTOPOe
JOJDKHO CTaTh JIOTHYECKUM 3aBEpPIICHHEM quanora. Eciu peienne npoTHBOPEYHT COACPKAHNIO IPOBECHHON Oecepl,
KOMMYHHKaTHBHAs 331a4a MOXKET OKa3aThCsl HEBBIIIOIHEHHON. JTO 03HAYAET, YTO y4aCTHHK Oecersl POpMaIbHO POTrOBAPHBAI CBOH
JIOBOJIBI, HE CJICAMII 33 PeIINKaMHU COOECeAHNKA 1 JIOTUKOI PAa3BUTHS JHAIIOTA.

*/lHMIMATHBHOCTH B Oecesie mpearnonaraeT yMeHre BOBJICYb MapTHEPa B JUAIOr. B TaHHOM THIIE THaiora 3TO MPOSBISICTCS HE
TOJIBKO B YMCHUH 3alIPOCUTh MHEHUE COOCCEIHHIKA, HO U B TIPUIIIAIICHUAH MPE/IaraTh CBOM BAPUAHTBI TSl 00CYXKICHHUSI.

* Heo0X0IMMO MOMHHTb, 4TO AUAJIOT — 3TO HE 0OMEH MOHOJIOTaMH.

MeTtoauyeckue YKa3aHus 110 pa60Te CO CJI0OBapeM




®DopMBI CaMOCTOATENLHOM paboThI CO CIOBApEM:

- IOUCK 3aJ]aHHBIX CJIOB B CJIOBAapE;

- onpezienieHue (opM eTUHCTBEHHOTO U MHOXKECTBEHHOI'O YHCJIA CYIIECTBUTENIbHBIX;
- BBIOOp HY)KHBIX 3HAYEHUH MHOTO3HAYHBIX CJIOB;

- IOMCK HYXXHOTO 3HaYEHUS CIJIOB U3 YUCIIa FPAMMATHYEeCKUX OMOHHMOB,

- IOMCK 3HAYEHHSI IJ1aroJia 10 OAHOM U3 TIarojabHBIX OPM.

1. TIpu noucke cioBa B ciioBape HEOOXOANMO CIICAUTH 32 TOYHBIM COBIAACHHEM rpaduueckoro opopMIICHHs HCKOMOTO U
HalICHHOTO CJIOBA, B IPOTUBHOM CIIy4ae NePEeBOA OyIeT HelPaBHIbHBIM.

2. MHor#e ClioBa SIBISFOTCS MHOTO3HAYHBIMH, T.€. HMEIOT HECKOJIBKO 3HAYCHHH, II03TOMY IIPH IIOMCKE 3HAYCHHUS CIIOBA B CIIOBApE
HE0OXOMMO YUTATh BCIO CIIOBAPHYIO CTATHIO M BBIOMPATH IUIsI IEPEBO/IA TO 3HAYCHHE, KOTOPOE IMOJXOAUT B KOHTEKCT IPEATIOKCHHS
(Tekcra).

3. Tlpu moucKe B CIIOBape 3HAYCHHS CJIOBA B PSJIC CIy4acB CICAYeT MIPUHHUMATh BO BHUIMAHUE IPAaMMATHYECKYIO DYHKIUIO CIIOBA B
MIPEATIOKEHHH, TaK KaK HEKOTOPBIEC CJIOBA BBITMOIHSIIOT Pa3iNyHbIe TpaMMaTHYeCKue (QYHKIHH U B 3aBUCUMOCTH OT 3TOTO
MIEPEBOSATCS MTO-PA3HOMY.

4. Ilpu mouCKe 3HAYCHHS IJIArojia B CJIOBAPE CIICAYET UMETh B BHIY, YTO [JIAr0Jibl YKa3aHbI B CIIOBape B HEONPEACICHHOH (opme
(Infinitiv - schlafen, aufmachen)B To BpeMs kak B peyioKeHHH (TEKCTE) OHU (PYHKIIMOHUPYIOT B pa3HBIX BPEMEHAX, B Pa3HBIX
rpaMMaTHYECKUX KOHCTPYKUMsX. [IOKMCK ri1arosia 3aBUCHT OT €ro MPHHAISKHOCTH K KITacCy IPABHIBHBIX HIIH HEMPABHIBHBIX
[JIaroJoB.

Meroauyeckue peKOMEHIAINH MO TIOATOTOBKE K 9K3aMEHY

B nepron moAroToBKH K 3K3aMEHY CTYJEHThI BHOBb 00paIllaloTCs K NPOiAeHHOMY ydyeOHOMY MaTepuaiy. [Ipy 5ToM OHH HE TOJIBKO
CKPEIUISIOT NOJTy4eHHbIE 3HaHUS, HO U IOJIy4aroT HoBble. [10roToBKa cTyjeHTa K 3K3aMeHy BKJIIOUaeT B ce0s TpH JTamna:
-ayIUTOpHAs ¥ BHEAYAUTOPHAS CAMOCTOSTENbHAS pab0Ta B TEUCHNE CEMECTPa;

-HENOCPEICTBEHHAs [T0JIrOTOBKA B IHY, NPEAIIECTBYIONIUE SK3aMeHY 10 TeMaM Kypca;

-TIOJITOTOBKA K OTBETY HA BOIIPOCHI, COAEpIKaNIuecs B Ounerax.

Jluteparypa A1 HOATOTOBKH K 9K3aMEHY PEKOMEHAYeTCs IperoiaBaTeneM JIM0o yka3aHa B yIeOHO-METOANIECKOM KOMILIEKCE.

B xoz1e noaroToBKu K 3K3aMeHy CTyIEHTaM HeoOXoauMo oOpamarh BHUIMaHUE HE TOJIBKO Ha YPOBEHb 3aIIOMUHAHUS, HO U Ha CTEIICHb
TTOHMMAaHHUS U3J1araeMbIX IIPoOJIeM.

DK3aMeH MPOBOAUTCS MO OMUJIETaM, OXBATHIBAIOIUM BECh MPOUICHHBIN MaTepuall. [Io OKOHYaHHWU OTBETa IK3aMEHATOP MOXKET
3a[aTh CTYACHTY JIOTIOJIHUTEIIbHbIE U YTOYHSIOLIE BONPOCHl. Ha MOAroToBKY K OTBETY 10 BonpocaMm Ouiera cTyneHTy aaercs 30
MHUHYT C MOMEHTA MOJIy4YeHHs UM.




